
Medicine Hat Catholic  
Board of Education  

 
 

 
 
 

4 pm   Regular Public Board Meeting  
4 pm   Consecration to Mary 
4:15 pm  Monsignor McCoy High School Presentation  
6 pm  Recess Public Board Meeting – All members will attend Memorial Mass for 

Sister Mary Anne at Holy Family Parish (Board Motion) 
8 pm  Reconvene Regular Public Board Meeting (Board Motion) 

  
 
 
   

PUBLIC AGENDA  
Tuesday, May 14, 2019 @ 4:00 p.m. 

Catholic School Board Office 
1251 – 1st Avenue SW Medicine Hat, AB 
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Medicine Hat Catholic Board of Education 
ACTION AGENDA  

DATE:  May 14, 2019  Place:  Catholic Education Centre   Time: 4:00 p.m.  

WE ARE CALLED Always and Everywhere to: 
Model Christ, Pray and Serve, Build a Faith Community 

 

Theme for 2018-2019:   
How do we lead our young people (students) to recognize & accept the 

love & joy experience when they encounter Christ.   
“These things I have spoken to you, that my joy may be in you, and that 

your joy may be full”.  John 15:11 

1. Prayer Celebration-Month of Mary
 

 

4:00 pm - Consecration to Mary 
The Consecration to Mary will be presided by Trustee, Deacon Robert Risling.  

Robert 
Risling 

2. Approval of the Minutes  
2.1 Approval of the Minutes of the Regular Board Meeting – April 9, 2019 
Recommendation:  
“THAT the Minutes of the meeting held April 09, 2019 be approved as circulated”. 
 

Dick 
Mastel 

3. Approval of the Action Agenda 
Recommendation:  
“THAT the Action Agenda dated May 14, 2019 be approved as circulated”. 

DM Encl. 
1 -5 

4. Approval of the Non-Action Agenda  
Recommendation:  
“THAT the Non-Action Agenda dated May 14, 2019 be approved as circulated”. 

DM Encl. 
6 

5. 4:10 PRESENTATION 
5.1 Baseball Academy and Fitness & Performance Course – Presentation from 
Monsignor McCoy High School – New programming beginning in the September 2019, 
Baseball Academy and Fitness & Performance Course.    

DM 

6. Catholic Education  
Note:  As part of the monthly Board Meeting format a standing agenda item titled: CATHOLIC 
EDUCATION will highlight and feature agenda items specifically related to Catholic Education 
This is a great opportunity for the School District to bring prominence to items relating to 
Catholic Education at the start of the Board Meetings. This section will include the the Religious 
Education Coordinator Report.  
 

6.1 Religious Education Report – Sandra Richard, Religious Education Coordinator 
6.1.1 Update – Catholic Education Week 
6.1.2  Chaplain Update 
6.1.3 Faith Day – August 30, 2019 
6.1.4 World Catholic Education Day – May 30, 2019 
6.1.5 Parish / Admin Meeting  

6.2 School Parish Community Relations Committee Report – Robert Risling, Trustee  

DM 

SR 

RR 

Encl. 

7 - 8 
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7. Board Work Plan 
 

7.1  Superintendent of Schools Update  
7.2 Notice of Motion – Trustee Remuneration 
Trustee, David Leahy will present a Notice of Motion- Trustee Remuneration at the May 14, 
2019 Regular Board Meeting for review at the June 11, 2019 Board Meeting.  

7.3 Notice of Motion – Stakeholder Engagement 
Trustee, David Leahy presented a Notice of Motion- Stakeholder Engagement at the April 9, 
2019 Regular Board Meeting for review at the May 14, 2019 Board Meeting.  

 Whereas the district has not conducted a large stakeholder engagement initiative in

at least five years.

 Whereas the Board of Trustees is half way through its current term.

 Whereas best practice in strategic planning calls for the active and timely
engagement of all stakeholders.

 Whereas the district will have a new Superintendent of Schools for the 2019‐2020
school years.

Recommendation:  
“Be it resolved that the Board of Trustees for the Medicine Hat Catholic Board of Education 
direct administration to organize a major stakeholder consultation process to be completed by 
March 1, 2020”. 

7.4 Notice of Motion – Budget 
Trustee, David Leahy presented a Notice of Motion – Budget at the April 9, 2019 Regular 
Board Meeting for review at the May 14, 2019 Board Meeting.  

 Whereas the new provincial government has indicated that a new budget will not be

presented until the fall of 2019.

 Whereas the new provincial government has not made any commitment to increase

educational funding to match enrolment growth of inflation.

 Whereas best budgeting practice involves meaningful consultation with all

stakeholders.

 Whereas the district has established a priority on rebuilding its unreserved surplus.

Recommendation:  
“Be it resolved that the Board of Trustees direct administration to conduct an electronic survey 
of all stakeholders asking for their responses to the following two questions: 

1. Where do you think the district can save money?
2. Where do you think the district should spend more money?”.

7.5 Notice of Motion – Retreat 
Trustee, David Leahy presented a Notice of Motion – Retreat at the April 9, 2019 Regular 
Board Meeting for review at the May 14, 2019 Board Meeting.  

 Whereas the district will have a new superintendent of schools starting on August 1,
2019.

 Whereas the Board of Trustees is half way through its terms.

 Whereas the Board of Trustees recognize that best practice to on‐boarding a senior
management employee is to engage that individual in a review and analysis of the
current state of all district operations.

Recommendation:  
“Be it resolved that the Board of Trustees hold a retreat with the new superintendent prior to 
September 30, 2019”. 
 

7.6 Accolades 

 

DM 
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8. Corporate Communications 
8.1 Minister of Education – Adriana LaGrange  
8.2 Media Release – Baseball Academy and Fitness & Performance Course  
8.3 Spring Sing – May 16, 2019 
8.4 Monsignor McCoy High School Grad Schedule  
- Thursday May 16, 2019 – 3:30 Mass, Holy Family Parish 
‐ Thursday, May 16, 2019 – 7:00 Ceremonies, Cypress Centre 
‐ Friday, May 17, 2019 – 6:00 Banquet, 9:00 Dance, Cypress Centre  
 

8.5 Retirees 2019- Annually the Board of Trustees hosts a Retiree Dinner to acknowledge 
employees retiring from the District. The retiree dinner is scheduled for Monday, June 10, 
2019. This is an opportunity for the Board to extend a heartfelt thank you to each employee 
for their years of service and their dedication and commitment in “Showing the Face of Christ 
to All”. The evening will celebrate and recognize each Retiree.   
Congratulations to our 2019 Retirees! – 
Joe Colistro, Carol Kimenius, Bernard Kinch, Patty Jo Folliott, Brenda Hammel 
 

8.6 Chief Gord Earl Scholarships – We are so excited to award $100 scholarships to six 
deserving grade 6 students with the Chief Gord Earl Scholarships.  The scholarships will be 
presented to MHCBE Students on Saturday, June 08, 2019 at 12:30 pm as part of the Medicine 
Hat Police Service Open House & Community BBQ.  Open to the general public. The 
scholarship are funded by the Medicine Hat Community Foundation. 

DM Encl. 
 

9 
 

10 
 
 

11 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12 

    

9. Superintendent of Schools Report – Mr. Joe Colistro 
 
 

9.1  Strategic Priorities  
Recommendation:  
“THAT the Board of Trustees for the Medicine Hat Catholic Board of Education approve the 
2019-2020 Strategic Priorities”.  
9.2 AP 260 – Field Trips 
9.3 International Trips 

9.3.1 Monsignor McCoy Phoenix – Dec 2019 
9.3.2 Monsignor McCoy LA/SanDiegeo – Dec 2019/Jan 2020  

9.4 Communications Reports 
 9.4.1 Corporate Communications – Della Dewald 
 9.4.2 School Communications, Social Media – Derrian Hallas 

JC 
 
 
 

 
 

(Report) 
13 
14 

 
 
 

 
15 - 31  

 
 
 

 
 

32– 37 
38 - 40 

    

 
 

Associate Superintendent Human Resources – Mr. Chuck Hellman 
    10.1  Locally Developed Courses 

The Medicine Hat Catholic Board of Education acquires and authorizes our High School to 
offer locally developed courses to students.  The following courses are presented to the Board 
for approval.  A Board motion is required.  
Religious Education 15/25/25 
The Religious Education (Roman Catholic) 15/25/35 courses are adapted from Edmonton 
Catholic Separate School District #7. Religious Education (Roman Catholic) courses belong to 
the Alberta Catholic School Trustees’ Association.  Edmonton Catholic Schools. Administers 
these courses. Medicine Hat Catholic Board of Education has acquired the courses from 
Edmonton Catholic Schools.  

Note:  Mrs. Sandra Richard, will provide a brief overview of the courses and benefits to 
students. 
Recommendation:  
“THAT the Medicine Hat Catholic Board of Education authorizes Monsignor McCoy High 
School to offer the Locally Developed Course titled:  Religious Education 15, 25, 35 in 3 & 5 
credit courses beginning in September 1, 2019 to August 31, 2022 as acquired from Edmonton 
Catholic Separate School District #7.  

 

CH (Report) 
-  
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11. Secretary-Treasurer Report – Mr. Greg MacPherson 

11.1  2022 Special Olympics 
Recommendation:  
“THAT the Board of Trustees for the Medicine Hat Catholic Board of Education send a letter 
of support to the bidg committee for the 2020 Special Olympics Canada Games”. 
11.2  ASEBP Trustee’ Report  
11.3 IMR Update – NDA Parking Lot South Entrance 

GM (Report) 
41 - 42 

43 - 44 

12. Associate Superintendent Learning Services  – Mr. Hugh Lehr 
 
 

12.1  Move for Mental Health Run – May 4, 2019  

HL (Report) 
- 

13. Coordinator of Early Childhood Services  –Mrs. Terri Ball  
13.1  Out of School Care Review 
13.2  Early Learning and Kindergarten PD Day May 10, 2019 

TB 
 

(Report) 

45 

14. COMMITTEE REPORTS (presented by appointed Trustees) DM 

14.1  Medicine Hat Catholic Schools’ Education Foundation – Dick Mastel 
14.2  Representative to ACSTA– Dick Mastel  
14.3 Representative Teacher Board Advisory Committee –Kathy Glasgo 
14.4 Representative to ASBA Zone 6 – Peter Grad  

14.4.1 Edwin Parr Banquet – Edwin Parr Nominee Mr. Wyatt Sehn, 1st year Teacher 
from St.  Mary’s School representing MH Catholic Schools will attend the ASBA 
Banquet in Taber on May 15, 2019 along with invited guests including representatives 
of Trustees and Senior Administration.  Good Luck Wyatt.  
14.4.2 ASBA – ASBA Zone 6 Executive meeting held in Medicine Hat at École St. 
John Paul II School. 

14.5 Representative to Support Staff Board Advisory Committee– Robert Risling 
14.6 Representative to Parent Association– Kathy Glasgo 
14.7  Salary Negotiations 

14.7.1 ATA– Peter Grad 
14.7.2 CUPE–  Dick Mastel 

14.8  CUPE Staff Board Advisory Committee – Robert Risling 
14.9  Spiritual Leadership Scholarship Board Representative – David Leahy 
14.10 Student Board Advisory Committee – Dick Mastel 
14.11 Student Enrolment & Retention (Adhoc) Committee – Dick Mastel 

15. Closing Prayer –  
Carrying out Your Ministry: Lord, 
Thank you for being with us during this meeting and for having guided our 
thougths, words and actions.  Stay with us now as we leave this meeting and 
return to our respective lives.  Help us to keep you, as you are now, in our 
thoughts, words, and actions.  We ask this in your name, Amen. 

Dick 
Mastel 

16. Adjournment Dick 
Mastel 
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NON – ACTION AGENDA        
DATE:  May 14, 2019                          Place:  Catholic Education Centre       Time: 4:00 P.M.                  

No. INFORMATION ITEMS    PAGE 
 
 

 
   
 
 
   

1.1  TAXES – DECLARE YOUR SUPPORT for CATHOLIC 
 SCHOOLS – The Medicine Hat Catholic Board of Education 
  reminds our community of the importance of declaring your 
  PROPERTY TAXES in support of Catholic Education How do you 
  declare your support?  ‐ To ensure your property taxes are 
  supporting Catholic Schools, you must declare your Catholic school 
  support as “Separate” on your annual property assessment notice.  
  Contact the Taxation Office at the City of Medicine Hat, or the Town or 
  Municipal Office in your area.  Changes made on or before Dec 31 will 
  be in effect for the next taxation year.  
 
  Find out more from Alberta Catholic School Trustee’s Association :   

 How your Taxes Work with Catholic Education – Education 

property tax provides an integral connection between Catholic 

school boards and their electors. Protecting our Schools‐ 

o Link: https://www.acsta.ab.ca/resources/how‐your‐taxes‐

work‐with‐catholic‐education  

1.2   Catholic Education Week  May 6-10, 2019 

 World Catholic Education Day May 30, 2019 
 ACSTA Resources – Celebrating Catholic Education – Rejoice and be 
 Glad!  
 
 

Thank you for your supporting Catholic Schools. 
 

 
 

 
 

 
 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Notice of Public Board Meetings 
 

 All regularly scheduled Public Board Meetings are held the 2nd Tuesday of each month at the 

Catholic Education Centre located at 1251 – 1st Avenue SW (unless otherwise advertised). 

 Public Board Meetings for the Medicine Hat Catholic Board of Education begin at 6:00 pm 

with presentations at 6:00 pm (unless otherwise advertised).  

 General Public welcome to attend ‐ Information @ www.mhcbe.ab.ca or 403.527.2292. 
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8421 - 101 Avenue, Edmonton, Alberta, Canada, T6A 0L1   |   T 780.469.1010    F 780.465.3003 

Catholic Education Week 2019 
 
Dear Sisters and Brothers in Christ, 
 
The celebration of Catholic Education Week across Canada is an opportunity for our faith 
communities to promote this important ministry of the Church.  
 
The theme for Catholic Education Week 2019 is Rejoice and Be Glad (GE).  The theme 
is inspired by Pope Francis’ apostolic exhortation of the same name which speaks to the 
call to holiness in our world.   The apostolic exhortation states, “This is a powerful summons 
to all of us. You need to see the entirety of your life as a mission. Try to do so by listening 
to God in prayer and recognizing the signs that he gives you. Always ask the Spirit what 
Jesus expects from you at every moment of your life and in every decision you must make, 
so as to discern its place in the mission you have received. Allow the Spirit to forge in you 
the personal mystery that can reflect Jesus Christ in today’s world.” (GE, 23) 
  
Catholic schools play an important part in nurturing the call to holiness for our children 
and youth in partnership with their families and parish communities.  Through religious 
education and prayer, Catholic Education provides students with the formation to know, 
love, and serve Christ.   
 
We are thankful for how Catholic schools, families and parishes collaborate to support our 
young people in their journey of faith and their pursuit of excellence in learning.  And we 
express our appreciation to the teachers, support staff, administration, trustees, parents and 
priests who serve our students in Catholic Education through their faithful witness to the 
Good News proclaimed by Jesus Christ. 
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We extend to you our prayers and blessing for this celebration of Catholic Education Week. 
 
Yours in Christ, 
 
Catholic Bishops of Alberta and NWT 
 
 

 
Most Reverend Richard W. Smith  
Archbishop of Edmonton  

 

 
 
Most Reverend William McGrattan  
Bishop of Calgary  

 

 
Most Reverend Paul Terrio  
Bishop of St. Paul 

 

 
Most Reverend Gerard Pettipas CSsR  
Archbishop of Grouard-McLennan  

 

 
Most Reverend David Motiuk  
Bishop of the Ukrainian Eparchy of 
Edmonton  

 

 
Most Reverend Jon Hansen, CSsR 
Bishop of Mackenzie-Fort Smith  
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Dear colleagues,  
 
I wanted to take this opportunity to reach out and say hello as I transition into my new role. First, 
I would like to say it is my great honour and privilege to serve as your new Minister of 
Education. I feel the most important job I have as minister is to listen, so please know that my 
lines of communications are open and I look forward to hearing from each of you in the near 
future. I know there is much work to do, and I am eager to begin.  Collaboration is key! 
 

I served for many years as school board trustee, chair of the board and as president of the 
Alberta Catholic School Trustees Association, so I’ve seen your dedication to students and staff 
firsthand.  This also means I understand many of the challenges you face.  I am committed to 
facing these challenges with you as we work together in the best interest of students. 
 

Each child is unique, and our government will work with parents, teachers, principals, trustees 
and other stakeholders to deliver the best possible outcomes for our children. I am planning to 
get out into the field soon and visit with you, students and staff to hear firsthand how we can 
build a stronger, more vibrant and inclusive education system together. 
 

Sincerely,  
 
 

Adriana LaGrange 
Alberta Education Minister 
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Medicine Hat Catholic Board of Education 
@MHCATHOLIC 

 

Media Release 
 

 

Monsignor McCoy High School 
New for Sept 2019  

      BASEBALL ACADEMY and FITNESS & PERFORMANCE COURSE 
 
 

  April 29, 2019  

New this year and starting in September 2019, students at Monsignor McCoy High School will be 
able to enroll in two new programs; a Baseball Academy and Fitness & Performance Course.  
 

The Baseball Academy - Students will develop baseball specific skills working with our baseball 

specialist Mr. Kyle Swannack, Baseball Academy Instructor.  Kyle brings an exceptional expertise in 

baseball and baseball training programs to allow students to achieve a broad range of baseball-

related skills, individualized training and conditioning, mental training sessions including unique 

workouts and instruction on nutrition and physical health conditioning.  Academy programming 

will be integrated into the school day.  This two semester course will run 1 to 2 times per week 

throughout the year both on-campus and off-campus at community sports training facilities. The 

Academy program fee is $850 annually which includes transportation costs, program gear and 

clothing. The Academy incorporates the Fitness & Performance course.   

The Fitness & Performance Course- Students will explore the world of athletic performance 

and training with fitness specialist Mr. BJ Melle.  The course is offered as a module-based CTS 

course and a hands-on experience in guided intensive training and conditioning sessions using a 

variety of different training methodologies.  The course focuses on anatomy & physiology, physical 

& mental athlete training and nutrition education. Students transition between classroom instruction 

to school fitness areas, gymnasiums and outside sports fields. The course is offered each day 

during one semester.  The program fee is $35. 
 

“We are so excited to offer this exceptional programming for our students and we are 
proud to announce these programs are offered in partnership with the Alberta Sport 
Development Centre, giving students the opportunity to work with specialized Coaches; and   
both programs are paired with Phys. Ed so students can earn High School credits too”, said 
school Principal Paul Bauche.  

 
 

FAQ & How to Register:  Find details on our website @ https://www.mccoyhighschool.ca/.  

Programs are available for students currently enrolled & new students!  
 

Monsignor McCoy High School offers many programs of choice and is accepting 
registrations for next year.  Call us to learn more 403.527.8161.   

 
 

Media Contact for this Release: 
Principal, Mr. Paul Bauche   403.527.8161 
More information @ https://www.mccoyhighschool.ca/ 
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11th Annual Spring Sing
Medicine Hat Catholic Schools Present:

PERFORMING SCHOOLS
École St. John Paul II School
St. Francis Xavier School
St. Patrick's School
St. Louis School
St. Michael's School

Conducted by MHCBE Music Teachers
Our combines choir will sing together to

celebrate Music Education.

Thursday, May 16, 2019 12:15pm - 1:45pm.

Join us as 200 Catholic Elementary Students come together in song.

Medicine Hat College Eresman Theatre

Admission by Donation.
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Superintendent Report 

May 14th Board Meeting 

Regular meeting 

1. Strategic Priorities – Updated April 10, 2019 ‐ for Board approval 

On April 4th, 2019 the Medicine Hat Catholic Board of Education held their Annual Board Strategic Planning 
Session to reflect on the success of the current priorities and establish Board priorities for the 2019‐2020 
school year.  
I have updated the priorities based on the feedback received from the trustees at the April meeting. The 
priorities have been shared with  the DLT and  the Parent Association group.  I would ask  the Board  to 
approve the priorities for the 2019‐2020 school year.  
These priorities will guide the development of School Annual Plans and the Alberta Education Three Year 
Education Plan in the coming year.  
Recommendation: Receive as Information 

Attachment: District Priorities 2019‐2020 

 

2. AP 260 Field Trips – Recent updates 

AP 260 Field Trips has been updated and posted to our website. The changes include guidelines around 

swimming and when swimming consent forms are required. Please refer to Water Activities section 27 

and  Swimming Activities  section  28  for  recent  updates.  I  reviewed  these  sections  at  the  recent DLT 

meeting as well as the Field Trips forms that are currently posted.  

Recommendation: Receive as Information 

Attached – AP 260 – Field Trips 

 

3. International Field Trips – For approval 

The Field Trip Assessment Committee met on May 1st to review two proposal for the 2019‐2020 school 

year. These include 

a. McCoy Girls BB team to Phoenix  ‐ Dec. 26‐31 2019 

b. McCoy Boys BB team to LA/San Diego – Dec 26, 2019 ‐ Jan 2, 2020 

I will be bringing these to the Board for approval. 

Recommendation: For approval 

Attachment:   McCoy Girls BB team to Phoenix ‐ Dec. 26‐31 2019 

McCoy Boys BB team to LA/San Diego – Dec 26, 2019 ‐ Jan 2, 2020 
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Medicine Hat Catholic Board of Education 
Strategic Priorities 2019‐2020 

 

 

1. Celebrating our Catholic identity through the Marks of a Catholic School. 

2. Providing a Continuum of Support for the mental health and well-
being of parents, students, and staff in a welcoming, caring, respectful and safe 

learning environment. 
 

3. Developing Teachers with the necessary skills to teach 21st century learners. 

4. The effective use of Technology to support learning. 

5. To foster meaningful Parental Involvement and Stakeholder Engagement. 
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Medicine Hat Catholic Board of Education                                            

Administrative Procedures 260-Field Trip              Feb 2008, May 2008, May 2009; September 2009, March 2010 
June 2010 Sept 2012, April 2015, May 2015, June 2015, Sept 2015 

                                                                                                                          Nov 2015, Jan 2016, Feb 2016, Nov 2017, Jan 2019     

  Administrative Procedure 260  
  

 
 

FIELD TRIPS  
 

Background 
 
The District recognizes that field trips that occur off the school site can be an effective means of 
providing students with learning opportunities beyond those which can be offered within the 
school.  The community can be viewed as being an extension of the school, and therefore, the 
District endorses educational field trips during school hours when such field studies have 
educational value and complement the school curriculum. 
 
The District endorses field trips that have clear educational value, that support the mission of the 
District, and enhance student learning as described in the program of studies, particular to the 
grade level of the student.  
 
Definitions  
 
Field Trip - means an approved school activity that occurs outside of school property.  This 
definition includes District sponsored student exchange programs, classes, programs 
extracurricular activities and education travel that occur outside of school property.  It 
excludes, work study and work experience programs.  
 
Local Field Trip – means any field trip occurring within the City of Medicine Hat and the 
surrounding areas but not occurring any farther than 20 km from the nearest city limit. Includes 
Local Trip and Day Trip. 
 
Provincial Field Trip – means any field trip that occurs within the Province of Alberta outside 
the City of Medicine Hat. Includes Day or Overnight Trip. 
 
Canadian Field Trip – means any field trip that occurs outside Alberta within Canada. 
 
International Field Trip – means any field trip that occurs in whole or in part outside of 
Canada.  
 
Teacher(s) in charge/Lead Teacher - means the Teacher(s) responsible for the planning, 
coordination and implementation of an excursion or field trip. 
 
Parent – means a person defined as “parent” pursuant to Section 1 (1) (q) and 1 (2) of the 
School Act.   
 
Volunteer – means a person defined as a parent or any other person who is not employed by 
the school District and who agrees to attend the field trip to support and help. 
 
High Risk – activities characterized by greater potential for injuries with severe consequences, 
person-to-person and person-to-person equipment contact, uniqueness of equipment used, 
speed of action, protective equipment used, specialized supervision required and training 
required 
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Medicine Hat Catholic Board of Education                                            

Administrative Procedures 260-Field Trip              Feb 2008, May 2008, May 2009; September 2009, March 2010 
June 2010 Sept 2012, April 2015, May 2015, June 2015, Sept 2015 

                                                                                                                          Nov 2015, Jan 2016, Feb 2016, Nov 2017, Jan 2019     

Supervisor – means any person employed by the school District and who agrees to attend the 
field trip to support and help or work with identified students.  
 
Safety Guidelines - Safety Guidelines means the latest version of Safety Guidelines for 
Physical Activity in Alberta Schools. Note; however, that District policies and regulations, etc. 
take precedence over the Safety Guidelines where District expectations are more stringent. 
 
 

PROCEDURES 
 
1. All District policies and administrative procedures are deemed to be in effect during all field 

trips. 
 
PURPOSE 
 
2. The purpose of an educational field trip is to enable students to participate in quality off-site 

educational experiences that: 
 

2.1. Are at the heart of the educational process; 
 

2.2. Are connected to the Guide to Education, Program of Studies, Curriculum and 
Learning Outcomes and; 
 

2.3. Are relevant, flexible, responsive, affordable and accessible. 
 

3. Off-site activities must demonstrate the key understandings that: 

3.1. Learning requires purposeful involvement; 

3.2. Interpersonal relationships are essential to the learning process; 

3.3. Clear expectations and relevant feedback are needed; and 

3.4. Diversity is valued within a responsive environment 

4. Field trips must take place within a context of: 

4.1. Attention to the safety and security of students; 

4.2. Attention to risk assessment of field trip activities; and 

4.3. Protection of students, staff and volunteers and the Board. 
 

5. Field trips may be supported in part or in whole by parents or guardians of eligible students, 
but no eligible students may be denied participation on the basis of inability to pay.  This 
provision does not apply to voluntary trips. 
 

6. Field trips are expected to be affordable for students, and assistance is available for 
students who are unable to pay the costs due to financial need.  Assistance will be provided 
by the school, club or team that is sponsoring the trip.  This does not apply to voluntary trips. 
 

 
APPROVAL 
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Medicine Hat Catholic Board of Education                                            

Administrative Procedures 260-Field Trip              Feb 2008, May 2008, May 2009; September 2009, March 2010 
June 2010 Sept 2012, April 2015, May 2015, June 2015, Sept 2015 

                                                                                                                          Nov 2015, Jan 2016, Feb 2016, Nov 2017, Jan 2019     

7. No field trip shall be undertaken without prior written authorization.  

 

LOCAL AND PROVINCIAL TRIPS  
 

7.1. The Principal has final approval for Local and Provincial Field Trips.   
 

7.1.1. In all cases, the Teacher in Charge must consult with and obtain the 
 preliminary approval of the Principal before proceeding to plan a field 
 trip. 
 

7.1.1.1. A Local Field Trip Form 260-1A must be made by the Teacher in Charge 
 to the Principal at least two weeks prior to the planned/anticipated date 
 of  departure. 
 

7.1.2. A Provincial Field Trip Form 260-2A must be made by the Teacher in 
 Charge to the Principal at least one month prior to the 
 planned/anticipated date of departure. 
 
 

CANADIAN AND INTERNATIONAL TRIPS 
 

7.2. In all cases, the Teacher in Charge must consult with and obtain the preliminary 
approval of the Principal before proceeding to plan a field trip.  
 

7.3. Teacher in Charge submits Field Trip Form 260-3A to the Principal for initial 
approval, at least six months prior to the trip; 
 

7.4. Principal submits Field Trip Form 260-3A to the Superintendent of Schools/Field 
Trip Assessment Committee, at least six months prior to the trip, for secondary 
review. 

 
 

7.5. Superintendent submits to the Board of Trustees for final approval ; 
 

 
7.6. International field trips shall only be approved for high school students when: 

 
 

7.6.1. The field trip has a curricular link to a course that students participating in  
  the field trip are enrolled in during the same school calendar year or in 
 special circumstances where high schools offer International field  trips 
 every second  year, provided the requisite course was completed  in the 
 previous year. 
 

7.6.2. The field trip is required in order to attend an athletic competition, fine arts 
 competition or fine arts performance. 
 

7.6.3. The field trip is required in order for students to provide Catholic service 
 learning. 
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7.7.  Information from the Government of Canada advice and advisories travel web 
 page will be considered when determining if approval is granted for an 
 international trip.   

7.8.  Should circumstances develop that raise concerns related to student health or 
 safety, a field trip may be cancelled by the Superintendent/Board in consultation 
 with the Field Trip Assessment Committee, and the District will not be 
 responsible for any reimbursement of lost funds which are not covered by travel 
 insurance. 

 
7.9.  All participants taking part in an International field trip shall obtain and be 

 responsible for the cost of medical insurance for the duration of the field trip.   
 

7.10. As well, all participants taking part in International field trips and Canadian field 
 trips using a commercial carrier must purchase group cancellation/travel 
 insurance.  
 

 
 

8. Student travel limitations: 
 

8.1. Early Learning – Grade 6 students may only travel within Alberta including Fort 
Walsh or Cypress Hills, Saskatchewan which will be considered Provincial Trips.  
 

8.2. Grades 7 – 9 students may only travel within Canada.  
 

8.3. Grade 10 – 12 will have access to local, provincial and international trips.   
 

8.4. Any exception to the above must be approved by the Superintendent in consultation 
with the Field Trip Assessment Committee. 
 
 

TEACHER IN CHARGE  
 
9. The Teacher in charge must: 

9.1. Consult with and obtain the approval of the Principal before planning for the field trip 
may proceed. 
 

9.2. Be designated teacher in charge and be present on the trip. 
 

9.3. Submit an educational assessment for the Principal’s approval that: 
 

9.3.1. Ensures that all requisite field trip documentation is provided to the 
 Principal within the required time frames; 
 

9.3.2. Includes a statement of purposes that explicitly defines instructional 
 objectives; 
 

9.3.3. Outlines the lead up and follow up activities, as required; 
 

9.3.4. Provides a safety assessment of the activity; wherever possible or 
 reasonable, have visited the location of the field trip prior to the trip and 
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 be familiar with the seasonal conditions at the time of the activity. 
 

9.4.  Have the training, experience and knowledge appropriate for leading the trip or 
 have the assistance of a guide with the training, knowledge and experience 
 needed. 
 

9.5.  Select appropriate volunteers for the trip and provide volunteers with direction as 
 to the requirements of the trip and their responsibilities prior to departure; see 
 Administrative Procedure 490 – Volunteers. AP 490 Appendix-Police Information 
 check.  
 

9.6.  Use guides when appropriate or as directed. 
 

9.7.  Ensure that appropriate document is filed with the Principal and accompanies the 
 Teacher in charge on the trip. 
 

9.8.  Advise students regarding trip hazards and appropriate safety procedures, 
 including required vaccinations. 
 

9.9.  Comply with all Board Policies and Administrative Procedures while on the trip. 
 

9.10. Without delay advise the Principal of any accidents, problems, unusual incidents, 
 “close calls”, unsafe situations or any other situation which the Principal should 
 be reasonably advised.  After having verbally advised the Principal, the lead 
 Teacher shall, within a reasonable timeframe, provide the Principal with a written 
 report detailing the situation and steps taken to resolve the issue.  

 
9.11. For trips outside Alberta complete Form AP 260-5 Emergency Contact List Form.  

 A completed copy will accompany the Teacher in Charge on the trip; a copy will 
 be submitted to the Superintendent of Schools.  

 
9.12. The Safety Guidelines for Physical Activity in Alberta Schools are to be followed 

 in the planning and implementation of field trips. 
 

 
 

THE PRINCIPAL  
 

10. The Principal must: 
 

10.1. Review the field trip application; 
 

10.2. Be satisfied that the Teacher in charge understands the policies and procedures 
 defining the Teachers’ responsibilities and duty of care; 
 

10.3. Be satisfied that the current safety guidelines have been met or exceeded; 
 

10.4. Be satisfied that the students, Teachers, staff, volunteers and parents or 
 guardians will receive the appropriate information about the trip; 
 

10.5. Be satisfied that arrangements are in place for covering all the financial matters, 
 including refund procedures, contingency funds and an accounting for all 
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 expenditures; 
 

10.6. Consult with the Teachers in charges before recommending final approval; 
 

10.7. Ensure that the Teacher in charge completes a preliminary risk assessment for 
 any trip. 
 

10.8. Principals must ensure that eligibility criteria are established for all field trips. 
 Eligibility criteria can include previous behavior. 
 

10.9. Be the final authority for Local and Provincial field trips. 
 
FIELD TRIP ASSESSMENT COMMITTEE (CANADIAN AND INTERNATIONAL ONLY) 
 
11. Field Trip Assessment Committee: 

 
11.1. Provides a secondary review of the proposed Canadian or International field trip, 

 including: 
 

11.1.1. Review of Field Trip Form 260-3A; 
 

11.1.2. Review supporting documentation; 
 

11.1.3. Review of Parent Consent Form 260-3B; 
 

11.1.4. Providing assistance to the Principal or lead teacher as may be  
  required 
 

11.2. The Field Trip Assessment Committee upon completing their review will forward 
 the application to the Board for approval.  

 
SUPERVISION 

 
12. The minimum acceptable standard of supervision for field trips is: 

 
12.1. For students in Early Learning, Kindergarten, one adult to 5 students; 

12.2. For students in Grades 1 – 3, one adult to 8 students; 

12.3. For students in Grades 4 – 9, one adult to 10 students; and 

12.4. For students in Grades 10 – 12, one adult to 15 students; 

12.5. High Risk, Provincial, Canadian and International Trips, one adult to 10 
 students;   
 

12.6. Skiing and Snowboarding trips, one adult to 10 students; 

12.7. Exceptions to the above will apply to school team sports and clubs where the 
 ratio shall be one adult to 15 participants. 

 
12.8. Deviation from these standards with permission of the Principal are 

 acceptable for low risk trips based on the following being considered: 
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 Age of students; 
 Nature of the activity; 
 Risk of the activity; 
 Size of the group; 
 Participation of special needs students; 
 Unique or particular circumstances of the venue (crowded, expansive etc); 
 Experience of the supervisor(s) relative to the activity; 
 Other safety concerns. 

 
12.9. On high risk trips acceptable standards may only be changed with the approval 

 of the Superintendent. 
 

12.10. If a field trip involves being away on a Sunday plans should be made, if at all 
 possible, to ensure that field trip participants attend Mass. 

 
12.11. Employees or Students are not permitted to consume alcohol. 

  
12.12. Parents and Students in (grades 7–12) will be required to sign a Code of 

Conduct Agreement 260-4 for trips outside Alberta.  
 

13. For field trips outside of the Province of Alberta, the minimum acceptable standard of 
supervision is two adult supervisors.  
 

14. Where field trips include overnight stays and the student group includes male and female 
students, supervision of the group must include both male and female supervisors. 
 

15. Additional supervision by certificated staff and/or volunteers from the school must be 
considered for field trips involving: 
 
 Increased risks;  

o Large numbers of students; 

o Participation of students with special needs; 

o Crowded venues; 

o Trips which are new to the school. 

16. All supervision must be provided by individuals who are over the age of 18 and who meet 
the requirements of Administrative Procedure 490 Volunteers. 
 

 

TRANSPORTATION 
 

17. Transportation of students on field trips must comply with District Policy and Procedure. 
 

17.1. Commercial transportation shall be used whenever possible. 
 

17.1.1. Only properly licensed and insured commercial transportation  
  vehicles and drivers shall be used. 
 

17.1.2. Schools are advised to use carriers under contract to the District. 
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17.1.3. If a school wishes to use a carrier not contracted with the District,  
  the carrier must have an Operating Authority Certificate from the  
  Motor Transport Board and a Certificate of Insurance coverage  
  evidencing auto liability coverage of not less than twenty (20)  
  million dollars. 
 

17.2. The Principal must ensure that a staff member, student or volunteer driving a 
 vehicle that is not District-owned is properly licensed and insured. 
 

17.3. The District has insurance coverage that provides for indemnification in the 
 event of bodily injury or property damage to third parties as the result of an 
 automobile accident for which the staff member, student or volunteer is legally 
 responsible.  However, the primary liability protection for the staff member, 
 student or volunteer driving a vehicle that is not District owned is provided by 
 his/her own liability policy.  The minimum liability coverage is required to be two 
 (2) million dollars. (Reference: Administrative Procedure 552). 
 

17.4. Schools are required to retain copies of the driver’s license and insurance pink 
 slip information.  The Driver Information form attached to Administrative 
 Procedure 552 Student Transportation Private Vehicles may be used as a 
 record. 
 

17.5. Student drivers shall not, under any circumstances, be used for a District 
 transportation purposes whatsoever, including field trip transportation. 
 

17.6. Air transportation other than on commercial carriers will not be authorized. 
   

 

CONSENT 
 

18. In order to ensure informed consent, parents shall be provided with the following 
information in writing for Local, Provincial and Canadian/International field trips:  
 

18.1. Purpose and educational goal of the field trip; 

18.2. The name of the Teacher in charge and a contact telephone number;  

18.3. The date; 

18.4. The destination, and where necessary, a map of the area; 

18.5. General nature of activitie(s) and detailed itinerary for out of Province trips;                      

18.6. Departure and return times; 

18.7. Mode of transportation; 

18.8. Financial arrangements; 

18.9. Safety precautions; 

18.10. Level of supervision; 

18.11. The date of the parent meeting(s); if required; 

18.12. Any unusual factors such as rigorous physical activity, water related activities or 

 water sports; 
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18.13. Any special risks associated with the activity; 

18.14. A reminder that parents or guardians must inform the Teacher in charge about 
 any relevant medical conditions of the student; 
 

18.15. Emergency procedures to be followed in the event of injury, illness or unusual 
 circumstances; 
 

18.16. The need for additional medical coverage for out-of-province and out-of-country 
 trips; 
 

18.17. Other relevant information about the trip which may influence the parent’s or 
 guardians’ decision to withhold permission. 
 
 

19. When a parent meeting has been called for a trip: 
 

19.1. The Teacher in charge must keep a record of attendance at the parent meeting 
 and; 
 

19.2. The student’s parent or guardian must attend the parent meeting to discuss the 
 field trip and the rules of conduct expected of students.  If emergent reasons 
 prevent the parent from attending the meeting the parent must make 
 arrangements to meet the Teacher, at a time convenient to the Teacher, to speak 
 about the trip. 
 

20. One permission form is acceptable for a series of walking activities in the neighborhood of 
the school. Permission forms are not necessary for Daily Physical Activity walks or walking 
to church. 
 

21. One permission form is acceptable for a series of off-site activities such as performing arts, 
swimming lessons, physical education classes, outdoor education classes or athletics as 
long as the permission form includes a schedule of all activities and meets requirements of 
the Superintendent. 
 

22. Each student participating in an off-site activity must: 
 

22.1. Comply with the rules of the school and the requirements of the schools code of 
 conduct; 
 

22.2. Comply with the rules of the activity venue; 
 

22.3. Fulfill all preparatory requirements at an appropriate level of performance; 
 

22.4. Dress appropriately according to the type of off-site activity; 
 

22.5. Cooperate fully with everyone authorized by the Board to provide education 
 programs and other services; 
 

22.6. Participate in a responsible and cooperative manner during the trip; 
 

22.7. Account to the Teacher in charge for their conduct; 
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22.8. Respect the rights of others; and 
 

22.9. Carry out all follow up procedures in an appropriate manner. 
 

23. A student may not participate in an off-site activity unless the student is enrolled in a 
sponsoring or participating school and is part of the class or group taking part in the off-site 
activity.  Children of Volunteers may be allowed to participate with permission of the 
Principal.  

 
VOLUNTEER 
 
24. Volunteers: 

 
24.1. Volunteers must: 

 
24.1.1. Comply with the requirements of Administrative Procedure 490  

  Volunteers; 
24.1.2. Have qualifications appropriate to the off-site activity; and 
24.1.3. Complete the appropriate trip forms; 

 
24.2. Volunteers are expected to know the details of the off-site activity and their 

 specific duties and authority prior to departure. 
 

24.3. Volunteers must support and follow the school code of conduct and; 
 

24.3.1. Report any inappropriate conduct to the Teacher in charge; 
24.3.2. Adhere to the schedule of itinerary; 
24.3.3. Dress appropriately according to the type of off-site activity; 
24.3.4. Fulfill their duties for the duration of the off-site activity, including  

  evenings and  weekends. 
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ACTIVITIES 
 
25.  Activities are divided into three categories, Green, Amber and Red.  
 

25.1 Green Activities – Permitted, provided activities follow established District policies 
and procedures and Safety Guidelines for Physical Activity in Alberta Schools. 

 Green Activities: 
 

Court Sports 

Cross Country Skiing (excluding Back Country) 

Curling 

Fishing 

Golf 

Gymnasium program (Safety Guidelines for Physical Activity in 
Alberta Schools) 

Hiking on Trails 

Low Risk Physical Injury activities 

Sports Field programs (Safety Guidelines for Physical Activity in 
Alberta Schools) 
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25.2 Amber Activities- Activities where the circumstances suggest that there is the 
potential for unreasonable risk must be reviewed by the Principal and reviewed against 
the Safety Guidelines for Physical Activity in Alberta Schools and follow established 
District policies and procedures. 
Amber Activities: 

  

Amusement Park Rides (Physics curriculum 
based only) Ropes courses (high and low) 

Archery – indoor (in school) or as taught in an 
Archery Facility, under supervision. Rugby 

Bamfield Marine Station Sailing 

Baseball (Hardball0 Scuba diving in a swimming pool ( Minimum Standards) 

Bottle Rocketry Skateboarding/Skate boarding parks 

Broom Ball Downhill Skiing, Cross Country Skiing & Snowboarding  ( Not Self 
Evaluated must be trained by ski hill) 

Canoeing in moving water of grade 1 or less Softball 

Cheerleading (aerobatic) Swimming (Synchronized) 

Cycling ( Physical Education Guidelines) Swimming( in pool with Lifeguard present) Physical Education Guidelines 

Diving Swimming  (In Hotel Pool with Direct Supervision of Staff) 

European Handball Track and Field- in field events: Include discuss, javelin, shot put, pole 
vault and high jump 

Field Hockey Tobogganing, tubing, crazy carpet, and sledding on  a slope of less than 
five metres in height or with an incline of less than 35 degrees 

Firearms Courses ( No Live ammunition ) Wall Climbing (In licensed facilities) 

Football Water Polo 

Gymnastics Water Slides/Water Park  ( Parks need to be vetted) 
Horseback Riding  ( Vetted and Accredited 
Facility – example trail riding ) Weightlifting 

Hunter Training Winter and Summer Camping outs 

Ice Fishing Wrestling 

Ice Hockey  

Ice Skating( Due Diligence)  

Kayaking  

Lacrosse (Field, box)  

Martial Arts Training  (No Contact Involved/No 
Weapons) 

 

Orienteering  

Ringette (Ice)  

Roller blading in-line skating  

Self Defense (No Weapons)  
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25.3 Red Activities - Activities highlighted in Red are prohibited unless approved by the 
Superintendent or designate. If approved activities must follow established District 
policies and procedures and Safety Guidelines for Physical Activity in Alberta Schools 

 Red Activities: 
  

Activities in Wilderness or Remote locations including hiking, 
biking or camping trips outside Alberta and overnight 

backcountry trips within Alberta 
Horse jumping 

Aerial Gymnastics (excluding cheerleading) Hot air balloon rides (tethered and untethered) 

Aerial Parks Ice climbing 

Airplane rides/Air Travel (not commercial flights) Inflatable Activities (Including Bouncy Castles Sumo Suits and 
Hamster Balls) 

Air travel other than by commercial airline Luge & Skeleton above the tourist start at Canada Olympic Park 

American Gladiator style events Martial Arts training involving contact 
Amusement Parks/Rides (except Heritage Park, curriculum 
based physics field trips to West Edmonton Mall or Calaway 

Park & Disneyland and DisneyWorld) 
Mechanical bull riding or simulated mechanical rodeo events 

Axe training Moto-cross (motorized or BMX bicycle) 

Auto racing, drag racing  Motorcycling of any nature 

Back Country Mountain Biking Mountain Biking ( Unless in a controlled facility) 

Boxing, kick boxing, or any martial arts with full contact blows or 
kicks Mountain climbing (but not including hiking in the mountains) 

Bungee jumping Off road/All-Terrain vehicles 

Canoeing in moving water greater than grade 1 rapids Open water swimming, kayaking and canoeing 

Caving Orbing/Zorbing (human hamster ball) 

Demolition derbies Paintball, laser tag or war games 

Dunk Tanks Parkour 

Drag racing Performances Involvin/Including Open Flames 
Extreme Sports (recreational activities perceived as involving a 
high degree of risk. These activities often involve speed, height, 

a high level of physical exertion, and highly specialized gear) 
Personal watercraft (“Seadoos”) 

Fencing Pyrotechnics 

Fireworks Display/ (No Participation by students) Viewing Only  Racing of watercraft 

Go –Karting Rifle Ranges or other activities involving firearms and winter 
biathlon 

Hang Gliding Rock climbing (wall climbing is permitted) 

Hay and Sleigh Rides Rocketry (Except for bottle rocketry which is a restricted activity) 

High Platform Diving – Jumping or Diving off High platforms Rodeo event participation 

Hiking in hazardous areas, such as W. Coast Trail Scuba diving & Snorkeling in open water 
Tobogganing, tubing, crazy carpet, bobsledding, and sledding 

on a slope of greater than five meters in height or with an incline 
of greater than 35 degrees 

Slip and Slide Devices 

Trampoline Ski Jumping 

Ultra-light Plane flight Skydiving 

Water skiing Snowmobiling of any nature 

Winter biathlon with live ammunition Stuntnastics 

White water Rafting, Kayaking and Canoeing 

Zip lining 
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OFF-SITE ACTIVITIES IN REMOTE OR WILDERNESS AREAS  
 
 

26. In a remote or wilderness area, the Teacher in charge must: 
  

26.1. Have visited the location of the off-site activity prior to the trip and be familiar with 
 the proposed route and seasonal conditions at the time of the trip; 
 

26.2. Use professional guides when appropriate or as directed; 
 

26.3. Establish and communicate class safety and emergency procedures to all 
 participants; 
 

26.4. Ensure that appropriate communication devices are taken on the trip; 
 

26.5. Ensure constant communication within the group and access to external 
 communication as needed; 
 

26.6. Be familiar with the nearest accessible medical station and telephone service; 
 

26.7. Notify Local area authorities, such as policy forestry or park officials about the 
 proposed activity and location or route to be used; 
 

26.8. Contact Local authorities for information regarding environmental conditions, 
 seasonal wildlife concerns and trail conditions; the parent/guardian must be 
 informed of the present environmental conditions, the seasonal wildlife 
 concerns and trail conditions; 
 

26.9. Establish procedures so that contact can be made with the Principal via police, 
 forestry or park officials or other persons in the area; 
 

26.10. Obtain camping permits, fire permits, fishing and other licenses and area use 
 permission where required; and; 
 

26.11. Ensure that one supervisor is qualified in emergency first aid and CPR. 
 

26.12. The parent/guardian must be informed of any all activities undertaken. 
 
WATER ACTIVITIES 
 

27. Each trip that includes water-related activities must have a safety assessment, unless the 
trip is on an approved activities list. 
 

27.1. All participants involved in sailing or boating activities must: 
 

27.1.1. Have swimming skills commensurate with the activity and; 
27.1.2. Wear a Transport Canada approved lifejacket or personal   

  floatation device. 
27.1.3. This does not include larger vessels of more than 50 feet. 

 
27.2. For activities involving canoeing, sailing, and power craft, the activity must meet 

 or exceed safety guidelines. 
 

Page 28 of 46



 

Medicine Hat Catholic Board of Education                                            

Administrative Procedures 260-Field Trip              Feb 2008, May 2008, May 2009; September 2009, March 2010 
June 2010 Sept 2012, April 2015, May 2015, June 2015, Sept 2015 

                                                                                                                          Nov 2015, Jan 2016, Feb 2016, Nov 2017, Jan 2019     

27.3. For activities involving canoeing, sailing, power craft, or other boating activities 
 parents will be required to sign an Informed Consent to Swim in Open Water-
 Boating Activities Form and students will be required to pass a Swimming Ability 
 “Swim to Survive” test, signed by a certified lifeguard.   
 Appendix – Informed Consent to Swim in Open Water-Boating Activities Form-
 AP260-B 
  

27.4. When canoe trips take place on lakes or rivers, the Teacher in charge must have 
 visited the site prior to the trip, and be familiar with the proposed route and the 
 seasonal conditions at the time of the trip. 
 

27.5. Adequate instruction and demonstration must be given to all participants involved 
 before allowing the participants to undertake any water-related activity.  
 Depending on the location the recommended supervisor to student ratio for 
 canoeing, sailing and power craft activities may range from 1-5 to 1-10. 

 
28. SWIMMING ACTIVITY 

 
Public Swimming Pool  
28.1.  Students attending a public swimming pool (not including a hotel swimming pool) 

may not swim unless there is a lifeguard on duty. 
 

28.2.  If the facility operator does not provide a lifeguard at a swimming activity, 
students may swim if the school provides a lifeguard with current certification in 
National Lifeguard Service, Standard First Aid and a CPR Basic Rescuer for 
every fifty (50) participants. 
 

Hotel Swimming Pools 
28.3.  Students are permitted to swim in hotel swimming pools as long as a lifeguard or 

teacher or parent supervising. Parents are required to complete an Informed 
Consent to Swim in a Hotel Pool form. 
Appendix - Informed Consent to Swim in a Hotel Pool Form- AP260-8A  

  
 Open Water – Lake or Beach with designated swimming area  
 28.4.  Students attending off-site activities may not swim in open water unless there is a  

 lifeguard on duty. 
 
 

28.5.  If the facility operator does not provide a lifeguard at a swimming activity, 
students may swim if the school provides a lifeguard with current certification in 
National Lifeguard Service, Standard First Aid and a CPR Basic Rescuer for 
every fifty (50) participants.  
 

 

 Open Water-Panterra 
28.7.  For the Field Trip to the Sea of Cortez-“Panterra” parents will be required to sign 

an Informed Consent To Swim in Open Water-Sea of Cortez and students will be 
required to pass a Swimming Ability “Swim to Survive” test, signed by a certified 
lifeguard. 
Appendix-Informed Consent Swim in Open Water Sea of Cortez-Panterra Form-
AP260-8C 
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Medicine Hat Catholic Board of Education                                            

Administrative Procedures 260-Field Trip              Feb 2008, May 2008, May 2009; September 2009, March 2010 
June 2010 Sept 2012, April 2015, May 2015, June 2015, Sept 2015 

                                                                                                                          Nov 2015, Jan 2016, Feb 2016, Nov 2017, Jan 2019     

29. SKIING AND SNOWBOARD ACTIVITY 
  

29.1 Downhill skiing and snowboarding are acceptable activities for students provided 
 the following conditions have been met: 
 

29.1.1. Conditioning activities have occurred in physical education   
  classes, or as part of  a fitness program leading up to the skiing or 
  snowboarding activity. 
 

29.1.2. Skiing or snowboarding are part of a well-balanced yearly program 
  and reflect the schools commitment to a quality physical education 
  program and; 

29.1.3. For students in grade 6 and under the activity includes a minimum 
  one mandatory lesson at the beginning of each day on a ski hill. 
 

29.2. Prior to the skiing or snowboarding trip, the Teacher in charge must have visited 
 or contacted the ski resort recently and be familiar with seasonal conditions at 
 the time of the activity; 
 

29.2.1. Make contact with the ski resort operator in order to arrange the  
  student identification and controls procedures and; 

29.2.2. Understand the ski resort’s emergency protocol. 
 

29.3. Upon arrival at the ski resort, the Teacher in charge must: 
 

29.3.1. Divide students into levels of ability as described by the parent or  
  guardians signed acknowledgment of the student’s skier or  
  snowboarder’s classification; 

29.3.2. Assist the ski resort staff with grouping students for their lessons; 
29.3.3. Along with the ski resort staff, emphasize to the students that they  

  will be given permission to use specified slopes or trails and that  
  the use of other slopes or trails is prohibited and; 

29.3.4. Assist the ski resort staff with controlling student access to slopes  
  or trails. 
 

29.4. At the conclusion of the K-6 mandatory lesson: 
 

29.4.1. The ski resort instructor will identify the level of ability of the  
  students, and  assign appropriate ski or snowboarding slopes or  
  trails; and 

29.4.2. Students will begin supervised skiing and snowboarding on the  
  assigned slopes or trails; 
 

29.5. During the supervised ski time, students are expected to ski in pairs or groups of 
 three or four. 
 

29.6. A minimum supervision ratio for skiing and snowboarding is one adult to 10 
 students, including at least one adult supervisor in the ski lodge. 
 

29.7. Supervision of ski slopes must be carried out by supervisors/volunteers on the 
 hill, at the base and in the lodge on a constant rotation. 
 

29.8. All participants in skiing and snowboarding activities must: 
 

29.8.1. Wear a CSA approved Ski/Snowboard helmet and; 
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Medicine Hat Catholic Board of Education                                            

Administrative Procedures 260-Field Trip              Feb 2008, May 2008, May 2009; September 2009, March 2010 
June 2010 Sept 2012, April 2015, May 2015, June 2015, Sept 2015 

                                                                                                                          Nov 2015, Jan 2016, Feb 2016, Nov 2017, Jan 2019     

29.8.2. Ski or snowboard only on designated open runs within ski area. 
 
30. SKATING 

 
30.1. All participants are required to wear CSA approved Skating/Hockey 

 helmets when  participating in a skating activity. 
RESOURCES:  Safety Guidelines for Physical Activity in Alberta Schools 
 
 

FIELD TRIP FORMS are accessible in the District Intranet  
 
AP 260 – 1A Field Trip Local Application Form 
  Includes:   Local Field Trip 
    Day Trip 
 
 

AP 260 – 1B Field Trip Local Parent Consent Form 
  Includes:   Local Field Trip 
    Day Trip 
 
AP 260 – 2A Field Trip Provincial Outside of City within Alberta Application Form 
  Includes:   Day Trip-Outside City Limits-within Alberta 
    Overnight Trip 
 

AP 260 – 2B Field Trip Provincial Outside of City within Alberta Parent Consent Form 
  Includes:   Day Trip-Outside City Limits-within Alberta 
    Overnight Trip 
 
AP 260 – 3A Field Trip Canadian and International outside Alberta Application Form 
  Includes:   Canadian Field Trip 
    International Field Trip 
 

AP 260 – 3B Field Trip Canadian and International outside Alberta Parent Consent Form 
  Includes:   Canadian Field Trip 
    International Field Trip 
 
AP 260 - 4 Field Trip Code of Conduct Agreement Form 
  Includes: Field Trips outside Alberta, Canadian and International 
    Grades 7 – 12 
  
AP 260 – 5  Emergency Contact List Form  
  Includes: Field Trips Canadian and International 
 
AP 260 – 6 Field Trip – Waiver of Inherent Risk Parent Consent 
  Includes: Field Trips Canadian and International 
 
AP 260 – 7 Field Trip Off-Site Activity-Athletic Season (Field Trip Athletic Teams) 
  Includes: Local or Provincial 
 
AP 260 –8 A Field Trip – Informed Consent to Swim in Hotel Pool  
 
AP 260 –8 B Field Trip – Informed Consent to Swim in Open Water/Boating Activities 
 
AP 260 –8 C Field Trip – Informed Consent to Swim in Sea of Cortez-Panterra 
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https://education.alberta.ca/media/160206/sg_pa_final_2014.pdf
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http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-2B%20Field%20Trip%20Provincial%20Outside%20of%20City%20within%20Alberta%20Consent%20Form.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-3A%20Field%20Trip%20Canadian%20and%20International%20outside%20Alberta%20Application%20Form.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-3B%20Field%20Trip%20Canadian%20and%20International%20outside%20Alberta%20Parent%20Consent%20Form.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-3B%20Field%20Trip%20Canadian%20and%20International%20outside%20Alberta%20Parent%20Consent%20Form.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-4%20Field%20Trip%20Code%20of%20Conduct%20Agreement%20Form.pdf
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http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-5%20Emergency%20Contact%20List%20Form.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-6%20Inherent%20Risk%20Canada%20International%20Trip%20Parent%20Consent.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-7-Athletic%20Season%20Field%20Trip%20Form%20Local%20or%20Provincial.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-8A%20Informed%20Consent%20Hotel%20Swimming%20Pool.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-8B%20Informed%20Consent%20Open%20Water%20Boating%20Activities.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-8C%20Informed%20Consent%20Panterra.pdf
http://inside.mhcbe.ab.ca/formsanddocuments/Field%20Trip%20Forms/Form%20260-8C%20Informed%20Consent%20Panterra.pdf


Moving Communications from Good to Great 
 

  

Executive Assistant & Corporate Communications –Della Dewald 
Board Meeting – May 14, 2019 
Corporate Communications Advertising/Public Relations 
 

1. CONNECTING WITH OUR COMMUNITY 
   In the News: Media Coverage – Stories  shared by MHCBE on social media 

a. Medicine Hat News, May 9, 2019 Feature story – Freaky Friday  
 MH News featured Monsignor McCoy Drama presentation.  Print edition. 
 Link – Online edition - story shared on School & MHCBE social platforms. 

 

 

 

 

 

  

https://medicinehatnews.com/entertainment/local-entertainment/2019/05/09/a-freaky-weekend-ahead-for-mccoy-drama/


Moving Communications from Good to Great 
 

 

b. 2019 
Feature Story – Hats on for Mental Health 

 MH News feature story Hats  
On for Mental Health- Online  
stories shared on  
social platforms 
 

 Link to MH News article –St. Francis Xavier School 

 Link to CHAT TV feature – St. Mary’s School 
 

  

https://medicinehatnews.com/news/local-news/2019/05/02/students-don-hats-for-mental-health-awareness/
https://chatnewstoday.ca/article/595674/hats-mental-health-marked-medicine-hat


Moving Communications from Good to Great 
 

                       
CONNECTING WITH OUR COMMUNITY  
In the News:  
MH News Spring/Summer Publication –  
Spring Magazine Publication advertising summer programs – MHCBE ad copy highlighting Have a great 
Summer Break and Back to School date - Published May 2019.  
 
   

                                     
 
 
 
 

 
 
 
 



Moving Communications from Good to Great 
 

 
Update - Communication Strategy – Mother Teresa School - STREAM 
STREAM  Link to Story MH News Feature Story April 2, 2019  

Link to online CHAT TV Story – April 29, 2019 
 

  
 
 
 
                                 
 
 
 
 
 
 

 

  
 

 

https://medicinehatnews.com/news/local-news/2019/04/02/mother-teresa-introducing-new-method-of-learning/
https://chatnewstoday.ca/article/595488/mother-teresa-school-implementing-stream-classrooms


Moving Communications from Good to Great 
 

 

                         
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Letter to Parents and All District Staff Notification 
 Link to FAQ/Web Content – Baseball  
 Link to FAQ/Web Content – Fitness 
 Link to Media Release – April 29, 2019 
 Link to MH News Article Baseball Academy   
 Link to CHATNews Today Fitness & Performance 
Course  
 
 
 

https://www.mccoyhighschool.ca/programs/baseball-academy
https://www.mccoyhighschool.ca/programs/fitness-performance
https://www.mccoyhighschool.ca/download/172157
https://medicinehatnews.com/sports/local-sports/2019/05/04/colts-look-to-the-future-fighting-hard-in-the-present/
https://chatnewstoday.ca/article/596286/monsignor-mccoy-launching-new-athletic-programs-fall


Moving Communications from Good to Great 
 

 

 



Derrian Hallas- School Communications & Social Media 
Contact Information: derrian.hallas@mhcbe.ab.ca (403) 878-2017 
  
 

Social Media Activity 
From 1073 “likes” to 1095 on our Facebook Page 
From 644 followers to 648 on Twitter 
From 651 followers to 690 on Instagram 
#WeAreMHCBE #iBelieveInCatholicEd 

 
MHCBE Communication Highlights 

MHCBE was highlighted in local news 8 times this month! 

 Student Vote at MHCBE 

o Media Article 

 Face to Face Retreats 

 STREAM Programming/ Open House 

o Social Media Promotion 

o Website feature 

o Media release/ request sent to local media 

o Promotional Video 

o Media Article 

 Monsignor McCoy Baseball Academy & 

Sports Performance Course 

o Social Media Promotion 

o Website feature 

o Media release/ request sent to local media 

o Media Article 

 Monsignor McCoy Easter Baseball Camp (Ages 5-14)  

o Feature on all district websites 

o Facebook Event 

o Social Media Promotion 

 St. John Paul II Relic at École St. John Paul II School 

o Media Article 

 Holodomor Awareness Bus Visits Monsignor McCoy 

o Media Article 

 Monsignor McCoy Presents: 

Freaky Friday The Musical (May 10&11) 

o Feature on all district websites 

o Facebook Event 

o Social Media Promotion 

o Media Article 

 Mental Health Awareness Week (May 6-10) 

o Social Media Promotion 

 CCT’s Move for Mental Health Fun Run 

o Media Article 

o Facebook Event 

o Social Media Promotion  
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 Hats ON for Mental Health (May 1) 

o Media Article  

 Holy Week (April 14-20) 

o Website features 

o Daily Prayers on social media 

o Highlight school activities, passion plays & other events 

 Alberta Education Week (April 29- May 3) 

o Social Media Acknowledgment 

 School Bus Driver Appreciation 

o Social Media Acknowledgment 

o Thank You Video 

 Catholic Education Week (May 5-12) 

o Feature on all district websites 

o Themes, prayers and school highlights posted daily 

o #iBelieveInCatholicEd in partnership with GrACE, 

ACSTA & Alberta Catholic School Districts 

 MHCBE’s 11th Annual Spring Sing 

o Feature on all district websites 

o Facebook Event 

o Social Media Promotion 
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Board Report 

April 9thth, 2019 

Coordinator of Early Childhood Services 

 

1. Out of School Care Review – Data for the parent and staff surveys has been collected at the school 

level. The committee continues to look at developing more effective and efficient registration forms, 

program plans and parent handbooks. We have met with our Child Care Licensing Officer and Child Care 

Licensing Supervisor to discuss processes and licensing requirements. We will be forwarding our final 

documentation to them and asking for feedback as to how we can assure that we are effectively meeting 

licensing requirements across the district. 

 

Recommendation: Receive as information 

 

2. Early Learning and Kindergarten PD Day (May 10th ) 

Kindergarten and early  learning  teachers participated  in a one day  training session  in order  to  facilitate 

implementation of the Early Years Evaluation‐ Teacher Assessment (EYE‐TA) for the 2019‐2020 school year. 

We discussed  the  skills  that will  be  evaluated using  the  EYE‐TA  along with  play‐based  suggestions  for 

observing these skills  in our kindergarten classrooms. We also  learned about  integrating the EYE‐TA into 

existing classroom activities as well as how to incorporate the EYE‐TA into purposeful, play‐based learning.  

The remainder of our early learning team participated in an information sharing session. Together, we 

worked through a module on Trauma Informed Care. We discussed the character qualities required for 

the Trauma Informed Care approach as well as the importance of building strong relationships in order to 

foster healing and recovery. We also reviewed the guiding principles for Trauma Informed Care and how 

they can help define our roles as well as our practice as we work with children, families and colleagues. 

        Recommendation: Receive as information 
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11th Annual Spring Sing
Medicine Hat Catholic Schools Present:

PERFORMING SCHOOLS
École St. John Paul II School
St. Francis Xavier School
St. Patrick's School
St. Louis School
St. Michael's School

Conducted by MHCBE Music Teachers
Our combines choir will sing together to

celebrate Music Education.

Thursday, May 16, 2019 12:15pm - 1:45pm.

Join us as 200 Catholic Elementary Students come together in song.

Medicine Hat College Eresman Theatre

Admission by Donation.
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