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Medicine Hat Catholic Board of Education 
ACTION AGENDA  

DATE:  June 14, 2011            Place:  Catholic Education Centre                          Time: 6:00 P.M.  
    

1. Opening Prayer 
WE ARE CALLED Always and Everywhere to: 

Model Christ 
Pray and Serve 

Build a Faith Community 

PG  

    

2. Approval of the Minutes of the Regular Board Meeting  
♦Recommendation:  
THAT the Minutes of the Regular Board Meeting held May 10, 2011 be approved as 
circulated. 

PG  

    

3. Approval of the Minutes of the Special Board Meeting  
♦Recommendation:  
THAT the Minutes of the Special Board Meeting held May 24, 2011 be approved as 
circulated. 

PG  

    

4. Approval of the Action Agenda 
♦Recommendation:  
THAT the Action Agenda dated June 14, 2011 be approved as circulated. 

PG Encl. 
1 - 5 

    

5. Approval of the Non-Action Agenda 
♦Recommendation:  
THAT the Non-Action Agenda dated June 14, 2011 be approved as circulated. 

PG Encl. 
6 

    

6. 7:00 PRESENTATIONS 
6.1  Ambassadors for Catholic Education – Monsignor McCoy High School students 
Rachel Brown and Katherine Van Der Sloot  have been won for multiple years running 
Regional, Provincial and National Science Fairs.  Yet again this year, winning Bronze at 
the National Science Fair in Toronto is invited to the International Science Fair in 
Slovakia from July 18 – 24, 2011 this summer. The girls will be members of Team 
Canada in Expo-Sciences International (ESI), a non-competitive international science fair.  
Congratulations once again Rachel and Katherine!  Mrs. Erika Bodnaruk, Vice-Principal 
will be in attendance to introduce the students.  
6.2  Centennial Celebration Logo Contest Winner – Notre Dame Academy, grade 8 
student Michael Fritzler, won the Centennial Logo Contest. Michael’s artwork will be 
used as the official logo for the 100th Centennial Celebration of Medicine Hat Catholic 
Schools during the upcoming 2011 – 2012 school year.  Mr. Rob Grisonich Principal of 
Notre Dame Academy will be in attendance to introduce Michael.  Michael will tell us 
about his artwork.  The artwork will be used on school flags, school t-shirts, centennial 
pins etc.  Congratulations Michael! 
6.3 Rosary Presentation – Mrs. Trish Carr, a Teacher at Notre Dame Academy began a 
student prayer group 7 years ago.   That small group decided to honour Our Blessed Mary 
by promoting the rosary.  Each year, this groups makes rosaries for students to take home, 
it is given to new students of the school, for residents at St. Joseph’s Home.  The group 
has named themselves “Our Lady’s Fan Club” meeting during lunch once a week in the 
school chapel.  The students will present Rosaries to Trustees.   

PG  
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6.4  Minister for a Day – St. Louis School grade 5 student, Jayda Dopp was chosen as 
Environment Minister of the Day.  Jayda’s essay of ideas on the environment and how we 
might motivate Albertans to change their behavior and become better environmental 
stewards was selected along with 11 other students in the Province of Alberta.  Jayda 
stepped into a very big role recently in Edmonton taking on the position of Environment 
Minister.  Mrs. Annette Graf, a Teacher at St. Louis School accompanied Jayda to 
Edmonton will be in attendance to introduce her.  Congratulations Jayda! 
6.5  Tell Them From Us – Mrs. Erika Bodnaruk, Vice-Principal at Monsignor McCoy 
High School will tell us about the pilot project underway at the High School called Tell 
Them From Us.  This is a 3 year student engagement pilot project which gathers data 
from students to help schools with School Improvement Planning.  The data gather 
measures 42 indicators based on 6 topics:  Social; Physical Health; Academics; 
Demographics and Drivers of Student Outcomes.   

    

7. Corporate Communications 
7.1   Letter from First Nations, Métis and Inuit Education Partnership Council 
regarding the Year One Action Plan.  To assist the Council staff in our school or authority 
may be asked to provide information to the working group or participate in focus groups 
or complete surveys to support the action plan.   
7.2  Letter from Alberta Education, Office of the Minister of Education responding to our 
invitation to the Minister to visit Medicine Hat to see the Collaboration and Capacity 
Building Project.  At this time the Minister is unable to attend.   
7.2 “Spreading the Good News” – This is a monthly publication wherein the Board 
highlights and acknowledges the accomplishments of students in the Division.  
Congratulations are extended by the Board.   Staff and Parents/Guardians are encouraged 
to forward the “Good News” submissions to communications@mhcbe.ab.ca on an 
ongoing basis. Thank you. 

PG Encl. 
7 – 12 

 
 
 
 
 

13 
 
 
 

14 

    

8. Retiree Celebration 
The Board of Trustees held a Retiree Evening on Thursday, June 9th to acknowledge the 
Retirees for 2010 – 2011.  The Board extended their heartfelt thank you’s to the following 
individuals for the years of service to the division and their dedication and commitment in 
“Showing the Face of Christ to All”.  The evening celebrated and recognized individual 
talents and expertise.  Each retiree was presented with a print including scripture and a 
plaque acknowledging service to the School Division.  All 5 Trustees were in attendance.  
Congratulations Retirees:  Mrs. Doreen Judge; Mrs. Judy Gukert; Mrs. Donna Crush; 
the late Chuck Love and Mrs. Glenda Syrota (unable to attend).  Mrs. Allyson Love and 
Mr. Charlie Love were in attendance to accept the gift in memory of Chuck Love.   

PG  

    

9. Superintendent Evaluation  
In Accordance with Board Policy 2, the Board is required to evaluate the Superintendent 
of Schools who is the Chief Executive Office (CEO).  The Board, In-Camera provided the 
details of the evaluation and will present in public the outcome of the evaluation of Mr. 
David Leahy, Superintendent of Schools.  

PG  

    

10. Staffing for St. Michael’s School Bow Island 
Trustee, Mr. Kelly Van Ham will review the enclosure which outlines the background 
relating to funding allocations for St. Michael’s School Bow Island.  The Board will be 
asked to consider the following recommendation.   
♦Recommendation:  
THAT the Board of Trustees for the Medicine Hat Catholic Board of Education add a 0.5 
FTE teaching position at St. Michael’s School Bow Island for the 2011 – 2012 school 
year. 

KVH Encl. 
15 
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11. Budget 2011 – 2012 
11.1  Appeal of Budget Allocations - Letter to the Finance Minister Mr. Michael Walter 
appealing the funding for MHCBE 
11.2  Request for a Meeting with the Minister of Education 
11.3  Meeting with MLA’s 

DL 
 
 

PG 

16 - 18 

    

12. Policy 19 
♦Recommendation:  
THAT the Board of Trustees for the Medicine Hat Catholic Board of Education approve 
third reading and final adoption Policy 19 – Surplus Lands and Buildings.

GM Encl. 
19 - 31 

 
 

    

13. Joint Board Meeting with CAPE  
CAPE Board has proposed a meeting for June 20th, June 23rd or in the fall of 2011.   
Recommendation:  
THAT the Board of Trustees for the Medicine Hat Catholic Board of Education consider 
proposing a meeting with CAPE in the fall, perhaps in mid-September 2011.  

GM Encl. 
32 

    

14. Superintendent’s Report - Mr. David Leahy 
14.1  Pastoral Reference Administrative Procedure 
14.2  St. Michael’s School Bow Island Review- Handout 
14.3  Changes to 3 Year Education Plan 
14.4  Budget 2012 – 2013 
14.5  Religious Education Meeting 

DL Encl. 

33 – 34 
35 
36 
37 
38 

    

15. 3rd Quarter Finance Report Update 
♦Recommendation:  
THAT the Board of Trustees for the Medicine Hat Catholic Board of Education approve 
the 3rd Quarter Finance Report. 

GM Handout 

    

16. Transportation Review  
The Board approved a transportation review in the 2010 – 2011 Budget.  Mr. Terry 
Gunderson a consultant with the Alberta Schools Boards Association facilitated the 
review.  The report is presented to the Board for information.  Recommendations from the 
review are on page 57 and 58 of the agenda package.    

GM Encl. 
39 - 69 

    

17. Board Work Plan 
17.1  2011–2012 Board Work Plan- Annually the Board approves a Work Plan.  It is 
presented in draft.  Trustees will review and determine other items for the work plan.  It 
will be approved in September 2011. 
17.2  Trustee Meeting Schedule for 2011–2012.  The Board will review the calendar and 
determine dates that Trustees would be able to meet intermittently regarding emergent and 
ongoing Board issues other than Board Meeting dates.   

PG/DL Encl. 
70 

    

18. Policy Review 
The Board continues to review Board Policy.  Trustees were provided with a template to 
allow for policy recommendations.  Trustees will be asked for recommendations on Policy 
current being reviewed.   

PG  

    

19. Director of Student Services – Mr. Hugh Lehr 
19.1  Seclusion and Restraint Administrative Procedure

HL Encl. 
71 - 76 

    

20. Deputy Superintendent’s Report – Mr. Wayne Schlosser 
20.1  Calendar(s) Revision 2011 – 2012.    

WS Encl. 
77 – 79 
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The Board originally approved school year calendars on March 08, 2011.   Mr. Schlosser, 
Deputy Superintendent will provide the rationale for the recommendation.   
♦Recommendation:  
THAT the Board of Trustees for the Medicine Hat Catholic Board of Education approve 
the revisions to the 2011–2012 school year calendars for Medicine Hat and Bow Island.   
20.2  Staffing Update 
20.2  Mentorship Partnership Video 

 
 
 
 
 
 
 

80 
 

    

21. Religious Education Coordinator Report – Mrs. Amanda Crowley 
21.1 New Roman Missal 
21.2 Faith Development Day 2011 - 2012 

AC Encl. 
81 

82 - 83 

    

22. Bishop’s Dinner – Oct 13, 2011 
The Bishop’s Dinner is scheduled for October 13, 2011 in Calgary.  Proceeds are targeted 
to the growing issue of elder care with funds to: Assisted Living Project for Priests and 
Father Lacombe Health Care Foundation.  Tickets need to be purchased by September 
30th.   

PG Encl. 
84 

    

23. CAPE Lease (for Information) 
The Board of Trustees will review the lease extended to CAPE for the next two years 
expiring July 31, 2013.  Mr. MacPherson, Secretary-Treasurer will provide the 
background details for Trustees.  Board approval is not required, presented for 
information only.   

GM Encl. 
85 - 107 

    
24. Summer Meeting Schedule 

♦Recommendation:  
THAT the Board of Trustees for the Medicine Hat Catholic Board of Education hold no 
regularly scheduled Board Meeting during the July and August 2011 unless at the call of 
the Board Chair and that the next regularly scheduled Board Meeting be scheduled for 
September 13, 2011. 

PG  

    
25. COMMITTEE REPORTS (presented by appointed Trustees)  PG  
 23.1  Medicine Hat Catholic Schools’ Education Foundation -  Mr. Dick Mastel   
 23.2 Representative to ACSTA – Mr. Peter Grad   
 23.3 Representative to Teacher Board Advisory Committee – Mr. Dick Mastel   
 23.4       Representative to ASBA Zone 6  - Mr. Stan Aberle   
 23.5 Representative to Support Staff Board Advisory Committee – Mrs. Jodi Churla   
 23.6 Representative to Parent Association – Mrs. Jodi Churla   
 23.7 Salary Negotiations 

ATA – Mr. Stan Aberle 
 CUPE –  Mr. Kelly Van Ham 

  

 23.8 CUPE Staff Board Advisory Committee – Mr. Dick Mastel   
 23.9 Spiritual Leadership Scholarship Board Representatives – Mr. Peter Grad 

23.10 Centennial Planning Board Representative – Mr. Stan Aberle    
 Mr. Aberle will review the Centennial Celebration planned for June 08 – June 
 10, 2012. 

  

    
26. Adjournment PG  
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NON - ACTION AGENDA        
DATE:  June 14, 2011          Place:  Catholic Education Centre                           Time: 6:00 P.M.                  
 
No. ITEM  PAGE 
    
1. 
 

INFORMATION ITEMS   
 
 
1.1 ASEBP Monthly Report 
 
1.2   Totem Transportation using Twitter 
 
1.3   CENTENNIAL CELEBRATION 
 HOMECOMING WEEKEND 

    JUNE 08— JUNE 10, 2012 
  
• FRI. JUNE 08, 2012    Medicine Hat Catholic Schools’ 
Education Foundation Golf Tournament “Cottonwood Coulee” 

 
• FRI. JUNE 08, 2012    “Evening Social” @ THE CYPRESS 
CENTRE Former Students; Former & Current Staff (Teachers & all levels of  
Support Staff)  Come & Go ; Co‐Sponsored by the Division & ATA Local #39 

 
• SAT. JUNE 09, 2012    Open House at all Division Schools  

        10 am—2 pm 
  
• SAT.  JUNE 09, 2012    School & Division Displays @  
THE CYPRESS CENTRE    10 am—2 pm 
  
• SAT. JUNE 09, 2012    “PICNIC IN THE PARK” @ THE CARRIAGE 
HOUSE ‐ STAMPEDE GROUNDS  12:00 noon—2 pm 
         
• SAT. JUNE 09, 2012    BISHOP’S DINNER  Proceeds to support  
Catholic Community Projects   5:00 pm—6:00 pm Reception 
        6:00 pm Dinner   
  
• SUN. JUNE 10, 2012    MORNING MASS @ THE CYPRESS  
CENTRE.  Bishop Frederick Henry Celebrant 

  

   
 

 
 
 

 
108 – 115 

 
116 – 117 

 
118 

 

Notice of Public Board Meetings 
 
Public Board Meetings for the Medicine Hat Catholic Board of Education will begin at 6:00 PM with presentations 
at 7:00 PM 
 
All regularly scheduled Public Board Meetings are the 2nd Tuesday of each month held at the Catholic Education 
Centre located at 1251 – 1st Avenue SW unless otherwise advertised. 
 

Public welcome to attend - Information @ www.mhcbe.ab.ca 
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Spreading the Good News! 
June 2011 

 
 

“SPREADING THE GOOD NEWS” is a monthly publication included in the Board 
Agenda Package highlighting accomplishments of former & current students.  
Parents/Guardians or Staff are encouraged to forward “Good News” submissions to 
communications@mhcbe.ab.ca on an ongoing basis for this publication. Here is a 
sampling from this month’s acknowledgements:  
 

1. TIER ONE BASEBALL ‐ Monsignor McCoy High School won the SILVER 
MEDAL at Provincial’s.  CONGRATULATIONS! 
 

2. Monsignor McCoy High School Choir won 2nd at the Provincial Choral 
Championships in May in Edmonton.  CONGRATULATIONS! 
 

3. Simon Frelick, a grade 6 student at Mother Teresa School received 1st place 
in 12 and under SOLO VOICE at the Provincial Rotary Music Festival in 
Edmonton.  CONGRATULATIONS SIMON! 
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Submitted by Trustee Kelly Van Ham for the June 14, 2011 Board Meeting. 
 
Medicine Hat Catholic Allocations to Schools based on Cost Analysis by School Document. 
 
The allocation of Small School by Necessity Grant is based on individual school needs and 
specific to each school, therefore if we remove that from the cost analysis we see the true cost of 
each school on a per pupil basis. 
 
School                                             Cost/ pupil                 SSBNG/ pupil         
 
1. St. Louis                                      $ 8130.00                      $ 1798.00 
2. St. Francis Xavier                        $ 8083.00                      $   326.00 
3. St. Mary’s                                    $ 7798.00                       
4. Mother Teresa                             $ 7859.00 
5. Monsignor McCoy                      $ 7706.00   
6. Notre Dame Academy                $ 7638.00 
7. St. Michael’s Medicine Hat        $ 7627.00                       $ 707.00 
8. St. Patrick’s                                 $ 7430.00 
9. St. Thomas Aquinas                    $ 7419.00                       $ 1719.00 
10. St. Michael’s Bow Island          $ 7372.00                      $ 2958.00 
 
 
The feeling at Medicine Hat Catholic for as long as I have been trustee is one of take care of the 
feeder schools (elementary) in order to fill your junior and senior high. Therefore I expected to 
see the three high schools to be at the lower end as they normally would help the small 
elementary schools. I do believe that each of these schools is in need of their allocation and could 
benefit from more. 
 
If St. Michael’s Bow Island received the same level of support as St. Louis we would receive an 
additional 1.0 FTE and even if we were to receive the average I believe we could expect a 0.5 
FTE.  
 
We are the only K-12 school in the system and yes that requires additional funding if it is a very 
small school. The programming requirements of a K-12 is different than a K-6 program and 
should be viewed differently.  
 
If we increase the staffing at St. Michael’s Bow Island by 0.5 FTE it would raise our support for 
that school by: $50,000.00/ 90.5 students = approx. $552. per pupil raising the cost per pupil to 
$7372 + $552 = $7924 which is not the highest and because of the small number of students 
would put us near the average. 
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Memorandum 

Date:      June 14, 2011 

To:      Board of Trustees 

From:      David Leahy, Superintendent of Schools 

Agenda Item:   Pastoral Reference Administrative Procedure 

Purpose:   Information 

Enclosures:   Pastoral Reference Administrative Procedure 430 

                           

Background:  Increasing Catholicity is a key element of the Division’s Strategic Plan. 

Recommendation/Decision:  None required 

Resulting Acting:  Pastoral Reference Administrative Procedure 430 is added to the Administrative 
Procedures Manual 

Responsibility:  Superintendent of Schools 
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100-1 
 

Medicine Hat Catholic Separate Regional Division No. 20                 August 2006 
 
 

Administrative Procedures Manual  Revised June 2011 

Administrative Procedure 430 
  

 
 

Pastoral References 
 
Background 
 
One of the critical components of the Division’s strategic plan is to increase 
Catholicity. Hiring practicing Catholic and Catholic Teachers is one strategy 
which will help the division achieve this goal. Circumstance may arise that 
necessitate the hiring of a non-Catholic teacher. In such cases the division needs 
to ensure that the non-Catholic is a practicing Christian. All Teachers new to the 
Division sign a contract which contains a Catholicity Clause.  
 
Procedures 
 

1. All teaching candidates who are offered a probationary contract will receive a 
letter informing them of the contents of this administrative procedure by 
September 1.  
 

2. By April 1 of their probationary year all Catholic Teachers on probationary 
contracts will provide Human Resources with an updated pastoral reference from 
a parish priest. This will be one of the conditions to be met before an offer is 
made for a continuous contract.  
 

3. By April 1 of their probationary year all non-Catholic Teachers on probationary 
contract will provide Human Resources with an updated pastoral reference from 
their minister. This will be one of the conditions to be met before an offer is made 
for a continuous contract. 
 

4. When the Division has a competition for an administrative position, candidates 
must include an up to date pastoral reference as part of the application package, 
in order to be eligible for short listing.  
 

References: 
  
Board Strategic Plan 
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Memorandum 

Date:     June 14, 2011 

To:      Board of Trustees 

From:      David Leahy, Superintendent of Schools 

Agenda Item:   St. Michael’s Bow Island Review 

Purpose:   Information 

Enclosures:   ‐ ‐ ‐  

                           

Background:  At its March 8, 2011, meeting the Board of Trustees passed the following motion: 

“THAT the Board of Trustees continue to evaluate and review programs in the Division and specifically at 
this time, do a review of the high school programming at St. Michael’s School Bow Island; the review is to 
be completed by the November 8, 2011, Board Meeting”. 
 
A work plan for the review of high school programming at St. Michael’s Bow Island has been developed 
and will be circulated at the meeting for information for Trustees. 
 
Recommendation/Decision:  Non required 

Resulting Acting:  Superintendent of School implements  

Responsibility:  Superintendent of Schools 
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Memorandum 

Date:     June 14, 2011 

To:      Board of Trustees 

From:      David Leahy, Superintendent of Schools 

Agenda Item:   Division Three Year Plan 

Purpose:   Information 

Enclosures:   ‐ ‐ ‐ 

                           

Background:  The Three Year Plan for MHCBE will be updated when it is submitted to Alberta Education 
in November. Important new elements of the plan will be: 

• Strategies for implementing Action on Inclusion Recommendations  
o The province has allocated 12 million dollars to support this initiative and has indicated 

that money will be distributed to jurisdictions in September, 2011. 

• Review of the high school program at St. Michael’s  Bow Island 

• The five critical components of the divisions three year strategic plan: 
o Increasing Catholicity 
o Efficient and Effective Operations 
o Facilities 
o Advocacy 
o Student Achievement 

• Reviewing all Division operations as part of the budget development process for 2012‐2013.  

• Centennial Celebrations 

Recommendation/Decision:  None required 

Resulting Acting:  Changes to the Three Year plan will be presented for approval at the November 8, 
2011 regular meeting of the board of trustees. The updated plan must be submitted to Alberta 
Education by November 30, 2011. 

Responsibility:  Superintendent of Schools 
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Memorandum 

Date:     June 14, 2011 

To:      Board of Trustees 

From:      Superintendent of Schools 

Agenda Item:   Budget 2012‐2013 
Reference:   Strategic Plan (Efficient and Effective Operations) 

Purpose:   Information 

Enclosures:   ‐ 

                           

Background:    Efficient and Effective Operation is a key element of the Division’s three year strategic 
plan. In this spirit and in light of anticipated budget pressures continuing in 2012‐2013 senior 
administration has moved up substantially the budgeting development process.  At the June 7, 2011, 
meeting of the Division Leadership Team members were informed that all facets of division operation 
needed to be reviewed as part of the budget development process. Senior administration will present a 
PowerPoint to brief trustees on the work being contemplated as part of the operational review and the 
issues in front of us.  

Recommendation/Decision:  None required 

Resulting Acting: Senior Administration and other Division administrators complete review of division 
operations. 

Responsibility: Superintendent of Schools  
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Memorandum 

Date:      June 14, 2011 

To:     Board of Trustees 

From:      David Leahy, Superintendent of Schools 

Agenda Item:   Community Religious Education Meeting 

Purpose:   Decision Making 

Enclosures:  ‐ 

                           

Background:  The annual community religious education meeting was postponed in October.  

Recommendation/Decision:  Trustees advise the Religious Education Coordinator of their availability for 
a meeting in June. Trustees direct the Religious Education Coordinator to select a date and invite the 
various representatives for a meeting.  

Resulting Acting:   Community Religious Education meeting is held in June 

Responsibility:  Superintendent of Schools/Religious Education Coordinator 
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2011 – 2012 Centennial Planning and Celebrations 

MEDICINE HAT CATHOLIC BOARD OF EDUCATION – BOARD WORK PLAN 2011 – 2012 DRAFT 
JANUARY  FEBRUARY  MARCH  APRIL MAY  JUNE  JULY AUGUST SEPTEMBER OCTOBER  NOVEMBER  DECEMBER 
 
AP500 
BUDGET Review 
and Board 
Priorities and 
Assumptions  
 
Board Policy 
Review 
 
Board & DLT 
Strategic 
Planning Retreat  
 
 

 
Three Year 
Education Plan 
review 
 
 
 

 
Quarterly Finance 
Report 
BOARD MOTION 
(APPROVAL) 
 
AP305 – 
Boundaries and 
Attendance areas 
established by  
March 31  
BOARD MOTION 
(APPROVAL) 
 
AP 505 – School 
Fees approved by 
the Board by  
March 31 
BOARD MOTION 
(APPROVAL) 
 
School  Calendar 
approved by 
March 31 
BOARD MOTION 
(APPROVAL) 
 
 
Preliminary 
Staffing  
 
Student Enrolment 
Projections 
 
 
ASBA Edwin Parr 
Nomination Mar 30 
 
Board develops 
new Three Year 
Education Plan 
priorities and 
approves strategic 
plan 
 
 
 

 
ERIP – Early 
Retirement 
Incentive Plan 
approval by 
April 30  
BOARD MOTION 
(APPROVAL) 
 
AP500 - 
Preliminary 
(DRAFT BUDGET) 
for Board Review 
 
AP 432 – 
Termination 
notice or notice of 
change for VP 
Consultant or 
Coordinator by 
Apr 30 effective 
June 30 
 
Finalize SBDM 
Allocations 
 
Revised Staffing 
Requirements 
 
Three Year 
Education Plan 
review 
 
Board Review of 
Achievement & 
Diploma Exams 

 
Board Annual 
Work Plan 
Development 

 
SPICE Conference 
Apr  2011 - TBA 
 
BLUEPRINTS 
Conference 
May 2011- TBA 
 
ACSTA Spring 
Conference is 
2011 TBA 
 
 
 

 
BUDGET due to  
AB ED May 31 
BOARD MOTION 
(APPROVAL)  
 
Three Year Facility 
Plan  
BOARD MOTION 
(APPROVAL) 
 
Locally Developed  
Courses 
BOARD MOTION 
(APPROVAL) 
 
Staffing Report to 
the Board 
 
Revised (draft) 
BUDGET for Board 
Review & 
Stakeholder 
Feedback 
 
 
McCoy Grad 
 
St. Michael’s School 
Grad 
 
ASBA Zone 6 Edwin 
Parr Awards 
 
Board Planning with 
P/VP regarding 
Three Year ED Plan 
 
Education Week  
May 13 to May 19, 
2012 
 
 

 
Three Year 
Education Plan to 
AB ED by June 30 
BOARD 
MOTION 
(APPROVAL) 
 
Quarterly Finance 
Report 
BOARD 
MOTION 
(APPROVAL) 
 
Policy 2 –  
Superintendent’s 
Evaluation  
 
Staffing Report to 
the Board  
 
ASBA Spring 
Conference  
June 2012 
 
Retiree 
Recognition 
Evening 
 
Meeting with 
Bishop 
 
June 08 –10, 2012 
Centennial 
Weekend 
 
 
 
 

  
 
 
 

 
Policy 2 – 
Approve the 
Board Annual 
Work Plan 
BOARD 
MOTION 
(APPROVAL) 
 
Policy 7 - Annual 
Board Self-
Evaluation 
 
ASBA Friends of 
Education, 
Honorary Life 
Member, Long 
Service Award, 
Premier’s Award, 
President’s Award 
Sept 22,2011 
 
ASBA and ACSTA 
Awards  Review 
 
Superintendent’s 
of Schools 
Contract Approval 
BOARD 
MOTION 
(APPROVAL) 
 
School Opening 
Day Mass 
Monday, Sept 19 
 

 
IMR Project 
Approval 
BOARD 
MOTION 
(APPROVAL) 
Policy 17 – By 
October 15 school 
councils provide 
Financial 
Statements 
 
Bishop’s Dinner 
October 
 
McCoy School 
Awards  
  
Facility Planning 
Review 
 
World Teachers’ 
Day October 5 
 
Board 
Organizational 
Meeting & Trustee 
Swearing In 
Ceremony-Special 
Board Meeting 
October 2011 
 
Religious 
Education 
Advisory Meeting, 
Breakfast Meeting 
Late October 
 
 
 
 
 
 

 

Annual Education Results 
Report due to AB ED by 
Nov 30 
BOARD MOTION 
(APPROVAL) 
 

Audited Financial 
Statement and 
Management Letter - In 
Camera   and Audited 
Financial Statement due to 
AB ED by Nov 30 
BOARD MOTION 
(APPROVAL) 
 

Fall BUDGET Revision 
BOARD MOTION 
(APPROVAL) 
 
Policy 7 –inform the Board 
of the Honorarium  
 
Meet with MLA’s 
 
Review of Achievement & 
Diploma Exams 
 
ACSTA Facilities and 
Covenant Review 
 
ACSTA and ASBA AGM 
November  
 
 
Catholic Education Sunday 
Nov 06, 2011  
 
Accountability Pillar 
Results Report 
 
Board Retreat  
 
 
Special Board Meeting 
(Budget & Audited 
Financial Statement , 
AERR& 3rd Plan Approval) 
 

 
Quarterly Finance 
Report 
BOARD MOTION 
(APPROVAL) 
 
Boundary Review 
and Academy 
Program entrance 
criteria; defined for 
Registration 
Recommendation 
BOARD MOTION 
(APPROVAL) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Town Hall Meeting 
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Memorandum 

Date:    June 14, 2011 

To:      Board of Trustees 

From:     Hugh Lehr, Director of Student Services 

Re:      Time Out Room/Physical Restraint AP 
Enclosure    Yes  
                           

Item presented for:  Action / Discussion / Information 

Background 

The Safe and Caring Schools (SACS) Initiative was launched by the former Minister of 

Education in 1996. In 1999, the mission of the SACS Initiative was incorporated into the 
School Act: 

45(8) A board shall ensure that each student enrolled in a school 
operated by the board is provided with a safe and caring environment 
that fosters and maintains respectful and responsible behaviours. 
 

There are many ways to promote safe and caring schools and encourage responsible and respectful 
behaviours in students. All behavioural interventions assume a regard for the well-being and dignity of 
students and staff. The use of timeout procedures is well documented in the professional literature and, 
when implemented correctly, has proven to be an effective method of reducing a wide variety of disruptive 
behaviours in children. 
 
Timeout may not be effective for all children. Each child is unique and may require alternative strategies 
to deal with inappropriate behaviours. The use of timeout requires well-defined procedures, routines and 
interventions to prevent and modify problem behaviour before timeout is ever considered. 
 
Timeout lies within a continuum of behavioural interventions and exclusion and seclusion timeout should 
only be used when less restrictive interventions have not been successful. The exception to this would be 
when a student presents with acting out behaviours that school personnel did not anticipate and the 
safety of staff and students is in jeopardy. Subsequent to this single, unpredictable incident, a behaviour 
plan must be developed. 
 
Educators, parents and other members of the school communities should work together to promote 
positive behaviour, teach and reinforce appropriate social skills and encourage the development of 
respect and responsibility in students. 
 
Early intervention is the first strategy to be used to prevent acting-out behaviour and promote academic 
and behavioural student success.  If timeout is used, strategies must be systematically planned, 
delivered, supervised and evaluated to determine their effectiveness with individual students. 
 
Parental permission must be obtained in order to utilize seclusion timeout as astrategy in the behaviour 
management of their children. The School Act prescribes how schools must involve and communicate 
with parents in suspension and expulsion processes. Parents may not support the use of timeout. If that 
is the case, they must be involved in determining alternative strategies for dealing within appropriate 
behaviours of their children. 
 
Physical restraint is the last resort and is only utilized when the student is at risk to himself or others (staff 
or students). 

Page 71 of 118



  
 

Medicine Hat Catholic Separate Regional Division No. 20                 June 2011 

 

Administrative Procedures Manual 

 

Administrative Procedure 391 
  
 
 

Time-out Room/Physical Restraint  
 

Background 
 
The Safe and Caring Schools (SACS) Initiative was launched by the former Minister of 
Education in 1996. In 1999, the mission of the SACS Initiative was incorporated into the 
School Act: 

45(8) A board shall ensure that each student enrolled in a school 
operated by the board is provided with a safe and caring environment 
that fosters and maintains respectful and responsible behaviours. 
 

There are many ways to promote safe and caring schools and encourage responsible 
and respectful behaviours in students. All behavioural interventions assume a regard 
for the well-being and dignity of students and staff. The use of timeout procedures is 
well documented in the professional literature and, when implemented correctly, has 
proven to be an effective method of reducing a wide variety of disruptive behaviours in 
children. 
 
Timeout may not be effective for all children. Each child is unique and may require 
alternative strategies to deal with inappropriate behaviours. The use of timeout requires 
well-defined procedures, routines and interventions to prevent and modify problem 
behaviour before timeout is ever considered. 
 
Timeout lies within a continuum of behavioural interventions and exclusion and 
seclusion timeout should only be used when less restrictive interventions have not been 
successful. The exception to this would be when a student presents with acting out 
behaviours that school personnel did not anticipate and the safety of staff and students 
is in jeopardy. Subsequent to this single, unpredictable incident, a behaviour plan must 
be developed. 
 
Educators, parents and other members of the school communities should work together 
to promote positive behaviour, teach and reinforce appropriate social skills and 
encourage the development of respect and responsibility in students. 
 
Early intervention is the first strategy to be used to prevent acting-out behaviour and 
promote academic and behavioural student success.  If timeout is used, strategies must 
be systematically planned, delivered, supervised and evaluated to determine their 
effectiveness with individual students. 
 
Parental permission must be obtained in order to utilize seclusion timeout as a strategy 
in the behaviour management of their children. The School Act prescribes how schools 
must involve and communicate with parents in suspension and expulsion processes. 
Parents may not support the use of timeout. If that is the case, they must be involved in 
determining alternative strategies for dealing within appropriate behaviours of their 
children. 
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Physical restraint is the last resort and is only utilized when the student is at risk to 
himself or others (staff or students). 
 
 
1) DEFINITIONS 
 

1. Contingent Observation or Non-exclusion Timeout — The student is 
removed from the reinforcing activity, but is still allowed to observe the activity. 
For example, a grade 4 student continues to disrupt the class by poking a 
neighbour and talking during a class project, despite attempts from the teacher to 
encourage the student to stop and focus on the task at hand. The teacher directs 
the student to a timeout area in the classroom where the student is able to listen 
to the discussion, but not allowed to participate for a period of time. 
 

2. Exclusion Timeout — The student is excluded from the reinforcing activity and 
is not allowed to participate or observe the activity. For example, the student 
continues to talk while in contingent observation timeout. The student yells, 
throws a pencil and disrupts the class activity. The teacher asks the student to 
leave the timeout area and go to another supervised area until the student 
demonstrates appropriate behaviour and is ready to return to class. 
 

3. Seclusion Timeout — The student is removed from the reinforcing activity area, 
placed in a separate room and is supervised during the entire seclusion timeout. 
For example, the student grabs a pair of scissors off the teacher’s desk and runs 
around the room and then out of the class. The student threatens other students 
and is in danger of hurting self and/or others. The student is moved to a timeout 
room that is safe, where he or she is constantly supervised. 
 

4. Suspension and Expulsion — These interventions are recognized as forms of 
timeout. Refer to MHCBE Administrative Procedure 357 – Suspension and 
Expulsion of Students for details. 
 

5. Emergency Restraint, for the purpose of this procedure, is defined as physical 
contact in an emergency situation in order to prevent a student from imminent 
injury to himself or others.  For the purpose of this procedure, is defined as 
restraint of a student to safely restrict the student’s ability to move freely using 
techniques which involve the least amount of force, which may include the use of 
the time-out room approved holding techniques applied by one or more persons 
trained and certified by the Crisis Prevention Institute (CPI) 
 
 

2) GUIDELINES 
 

The following are guidelines for implementation of effective use of timeouts: 
 

1. There must be a documented attempt to establish the cause of the behaviour 
leading to an exclusion timeout. This documentation will also guide future 
education and behaviour programming decisions. Through the analysis of 
documentation and data collected, more effective prevention programs may be 
established.  Research indicates that the degree of timeout effectiveness is tied 
to an understanding of why the student is misbehaving. A functional behaviour 
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and/or communicative assessment should be conducted for students who display 
chronic, inappropriate behaviours. This may include, but are not limited to, an 
assessment of: 

a. the student’s ability, areas of strengths and needs 
b. the situation(s) that occur prior to the student’s behavior 
c. the frequency, intensity, duration and intent of the behavior 
d. previous attempts to deal with the behaviour and the result of those 

attempts 
e. the environmental factors that may be contributing to the behaviour. 

 
2. The classroom environment must provide a nurturing, safe, and caring 

environment where the student benefits from a wide variety of positive 
reinforcements and instructional strategies. 

a. Clear, concise expectations for behaviour, including pre-correction, must 
be communicated to the student, in a manner the student is best able to 
understand, prior to the use of timeout. 

b. Positive reinforcement for appropriate behaviour, as well as negative 
consequences for inappropriate behaviour, must be stated clearly and in 
a manner appropriate for the student’s age and/or ability. 

c. There must be a clear distinction between the amount of positive 
reinforcement the student receives when engaged in appropriate 
behaviours and when involved in a timeout from the activity. 

d. Positive behaviour strategies may include, but are not limited to, praise 
and encouragement, positive behaviour contracts, positive phone calls 
and notes home. The praise and encouragement provided should be 
delivered frequently and provide the student with clear descriptions of 
expected behaviours. Strategies to deal with misbehaviour may include, 
but are not limited to, ignoring minor misbehaviour, redirecting students to 
another task, loss of privileges and timeout.  If timeout is to be at all 
effective, the student must perceive the environment he or she is 
removed from as being considerably more reinforcing than the timeout 
environment. 
 

3. Timeout procedures for specific behaviours must be included as part of the 
student’s behaviour plan and clearly stated and communicated to the student, 
parent(s), staff and the administration.  

a. The behaviours that result in timeout must be stated prior to the use of 
timeout. Staff should be able to identify the specific behaviour that has 
resulted in the timeout and the reinforcing situations that are allowing the 
student’s inappropriate behaviour to continue. 
 

4. Should a student present with behaviours that compromise the safety of others, 
and the student has never presented such behaviours before, the use of timeout, 
for safety reasons, may occur regardless of the contents of the IPP. This incident 
must be documented and reported to the parents. Revisions to the IPP are 
advised immediately after the incident.  

a. Milder forms of timeout must be tried prior to resorting to the use of 
seclusion timeout. Documentation that milder forms of timeout have not 
been effective with a student should be provided before using seclusion 
timeout. 
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b. If exclusion and/or seclusion timeout is to be utilized as a strategy in the 
behavioural interventions continuum, the specific behaviour(s) resulting in 
timeout must be clearly communicated to the student, parent(s) and the 
administration prior to the use of exclusion and/or seclusion timeout. The 
plan should be documented on the student’s Individualized Program Plan 
(IPP) and should include specific strategies to deal with the disruptive 
behaviour(s). 

 
 
3) PROCEDURES 
 
When using seclusion timeout the following procedures should be utilized:   
 
1. The use of seclusion timeout should be documented in the student’s behaviour plan 

and/or on the student’s IPP and signed by the student’s parent and IPP team that 
includes the student, parent(s), teacher(s), administration and  other appropriate 
personnel. 
 

2. Administration must be informed of the student’s need for seclusion timeout  and 
involved in providing support and assistance, if necessary. 
 

3.  A staff member who is familiar with the student’s behaviour plan must continuously 
supervise the student. 
 

4. The staff member will document, in a central log available to all members of  the 
team, the student’s name, the behaviour resulting in seclusion timeout, the time of 
day that the student entered timeout, the time the student was released from timeout, 
the total time in timeout and the student’s behaviour in timeout. 
 

5. The effectiveness of the use of seclusion timeout should be evaluated on an ongoing 
basis. 
 

6. Timeout rooms must provide for the safety and security of the student and be  shown 
to be effective in the reduction of dangerous behaviours and the promotion of 
appropriate behaviour. For example, timeout rooms must: 

a. not be locked from either the outside or inside 
b. meet Fire Marshal standards 
c. be supervised at all times 
d. not contain items or fixtures that may be harmful to students 
e. be well ventilated 
f. allow students to exit should there be an emergency (see Fire Marshal 

standards) 
g. provide the means where adults can visually monitor the student at all times. 
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4) EMERGENCY RESTRAINT 
 
Emergency physical restraint is the last resort and is only utilized when the student is at 
risk to himself or others (staff or students).  Staff members should try to avoid forcing a 
student through physical means to take a student to a seclusion timeout.  If a student is 
posing physical danger to self or others, a plan of action shall be in place and staff will 
be properly trained on its implementation.  All physical contact with a student must be 
documented in the student’s record.   
 
5) Guidelines: 

 
1. Emergency restraint may be required for any student to prevent a student 

from imminent injury to self or others. 
2. Documentation must be completed showing cause, events leading up to 

the use, frequency, and duration. 
3. Following each use of emergency restraint, the parent(s)/guardian(s) of 

the student must be contacted and debriefed on the incident. 
4. Where the use of emergency restraint may become reoccurring, a 

Behaviour Support Plan (BSP) must be created and signed by the 
parent(s)/guardian(s) of the student. 

 
6) Procedures:  
 

1. Prior approval, including the parent(s)/guardian(s) authorization, will be 
obtained;  
 

2. Authorization will be granted by the school’s Superintendent/Director of 
Student Services on the advice of the school’s multi-disciplinary team; 
and authorization must be time-limited and undertaken for an 
appropriate assessment period as a part of the generation of a 
Behaviour Support Plan (BSP) for that student.   
 

3. Documentation must be completed showing cause, events leading up 
to the use, frequency, and duration. 
 

4. Following each use of planned restraint, a debriefing must be held with 
the parent(s)/guardian(s) of the student.  
 

5. In the event that the parent(s)/guardian(s) refuse to authorize the use 
of physical restraint and this decision places the child, other children, 
or staff at risk, action may be considered in accordance with Section 
265 (m) of the Education Act and/or Regulation 474 of the Safe 
Schools Act. This review will involve the Superintendent/Director of 
Student Services, the board’s legal counsel, and the Coordinator of 
Safe Schools and Community Outreach. 

 
References: 
Guidelines for Using Time‐Out in Schools, Alberta Learning, October 2002 – Special Programs Branch 
Section 45 (8) School Act 
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June 14, 2011 Board of Trustees  
AGENDA ITEM 

 
       
NAME:        Wayne Schlosser 
 
AGENDA ITEM:      2011‐2012 School Calendar Revisions         
 
PURPOSE:      Information/Discussion 
 
ATTACHMENTS:    Enclosures     
 
BACKGROUND:  BOW ISLAND CALENDAR:  PRSD has shortened their school year and 

have placed their non‐instructional PD days on Mondays (ours PD days 
are mostly on Fridays). They have 9 days scheduled where we would be 
having school and they wouldn’t be having busses running. We have re‐
adjusted both the Division’s SMBI Calendar and the City Calendar to 
minimize the bussing costs on days where we would have school and 
PRSD doesn’t. SMBI was running at 1055 instructional hours. With the 
revised calendar some PD days are synchronized with Prairie Rose; 
some days are for SMBI teachers only to provide additional planning 
time. There are still PLC days for SMBI teachers to collaborate with 
other Division teachers. 

  Summary: we deleted four (4) days from SMBI calendar and added 
them as teacher PD days; three (3) PD days were changed to coincide 
with PRSD and two (2) days MHCBE will pay for bussing (May 7 and June 
4). 

  SMBI will still have 1032 instructional hours with the reduction of four 
(4) days. 

 
  MEDICINE HAT CALENDAR:  The March 16th PD Day has been changed 

to March 23rd; this change is to coincide with the PR School Division’s 
Technology Workshop that Division Teachers’ attend.  

 
RECOMMENDATION/    That the Board accept the revised 2011‐12 Calendars as presented. 
DECISION:    
 
 
RESULTING ACTION:  A memo will be sent out to all Division staff and for submission to 

any/all year‐end school Newsletters. The Calendars will also be updated 
on the Division website. 

 
RESPONSIBILITY:    Executive Assistant 
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MEDICINE HAT CATHOLIC BOARD OF EDUCATION
SCHOOL YEAR CALENDAR

S M T W T F S S M T W T F S S M T W T F S

August September October
1 2 3 1

4 5 6 7 8 9 10 2 3 4 5 6 7 8
21 22 23 24 25 26 27 11 12 13 14 15 16 17 9 10 11 12 13 14 15
28 29* 30s 31 18 19 20 21 22 23 24 16 17 18 19 20 21 22

25 26 27 28 29 30 23 24 25 26 27 28 29
1 P.D./Staff Day 30 31
2 Instructional 1 Faith Formation 1/2 day; PD 1/2 day
3 Total 20 Instructional 2 P.D.
* First day for Teachers 21 Total 18 Instructional
S First day for Students 20 Total

November December January
1 2 3 4 5 1 2 3 1 2 3 4 5 6 7

6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14
13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21
20 21 22 23 24 25 26 18 19 20 21 22 23L 24 22 23 24 25 26 27 28
27 28 29 30 25 26 27 28 29 30 31 29 30 31s

1 P.D. 
1 P.D. L Last day of classes before Christmas 15 Instructional - 1st Semester

20 Instructional 17 Instructional 1 Instructional - 2nd Semester

21 Total 17 Total 17 Total
S  First day of 2nd Semester

February March April
1 2 3 4 1 2 3 1 2 3 4 5 6 7

5 6 7 8 9 10 11 4 5 6 7 8 9 10 8 9 10 11 12 13 14
12 13 14 15 16 17 18 11 12 13 14 15 16 17 15 16 17 18 19 20 21

2011-2012  PROPOSED CHANGE FOR June 14th Board Meeting

19 20 21* 22* 23 24 25 18 19 20 21 22 23 24 22 23 24 25 26 27 28
26 27 28 29 25 26 27 28 29 30 31 29 30

4 Teachers' Convention + 2 days in lieu 1 P.D. 0 P.D. 
16 Instructional  21 Instructional 15 Instructional

20 Total 22 Total 15 Total
*  Time in lieu for P/T Conferences

May June Semester 1 2 Total
1 2 3 4 5 1 2 Instructional Days

6 7 8 9 10 11 12 3 4 5 6 7 8 9 Elementary/Middle 92 92 184
13 14 15 16 17 18 19 10 11 12 13 14 15 16 MMcCoy High School 92 93 185
20 21 22 23 24 25 26 17 18 19 20 21 22 23 Non-instructional Days
27 28 29 30 31 24 25 26 27E 28H 29* 30 PD/School Closing Days: Elem/Middle

6 5 11
3 PD/Staff Days Elem/Middle (8,28,29) PD/School Closing Days: M McCoy

1 P.D. 2 PD/Staff Days MMcCoy (8,29) 6 4 10
21 Instructional 18 Instructional-Elem/Middle Parent Teacher Conferences
22 Total 19 Instructional-MMcCoy 0 2 2

21 Total Teacher's Convention
H Last day/High School Students 0 2 2
E Last day/Elem & Middle School Students
* Last day for all teachers TOTAL: Elem/Middle 98 101 199

TOTAL: M McCOY 98 101 199
www.mhcbe.ab.ca
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MEDICINE HAT CATHOLIC BOARD OF EDUCATION
SCHOOL YEAR CALENDAR

BOW ISLAND
S M T W T F S S M T W T F S S M T W T F S

August September October
1 2 3 1

4 5 6 7 8 9 10 2 3 4 5 6 7 8
21 22 23 24 25 26 27 11 12 13 14 15 16 17 9 10 11 12 13 14 15
28 29* 30* 31s 18 19 20 21 22 23 24 16 17 18 19 20 21 22

25 26 27 28 29 30 23 24 25 26 27 28 29
2* P.D./Staff Day 30 31
1 Instructional 1 Faith Formation 1/2 day; PD 1/2 day
3 Total 20 Instructional 2 P.D.
* First day for Teachers 21 Total 18 Instructional
S First day for Students 20 Total

November December January
1 2 3 4 5 1 2 3 1 2 3 4 5 6 7

6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14
13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21
20 21 22 23 24 25 26 18 19 20 21L 22 23 24 22 23 24 25 26 27 28
27 28 29 30 25 26 27 28 29 30 31 29 30 31s

L Last day of classes before Christmas 1 P.D. 
2 P.D. 1 P.D. (Dec. 5) 17 Instructional - 1st Semester
19 Instructional 14 Instructional 1 Instructional - 2nd Semester

21 Total 15 Total 19 Total
S  First day of 2nd Semester

February March April
1 2 3 4 1 2 3 1 2 3 4 5 6 7

5 6 7 8 9 10 11 4 5 6 7 8 9 10 8 9 10 11 12 13 14
12 13 14 15 16 17 18 11 12 13 14 15 16 17 15 16 17 18 19 20 21
19 20 21* 22* 23 24 25 18 19 20 21 22 23 24 22 23 24 25 26 27 28
26 27 28 29 25 26 27 28 29 30 31 29 30

4 Teachers' Convention + 2 days in lieu 2 P.D. 0 P.D. 
16 Instructional  20 Instructional 15 Instructional

20 Total 22 Total 15 Total
*  Time in lieu for P/T Conferences

May June Semester 1 2 Total
1 2 3 4 5 1 2

6 7 8 9 10 11 12 3 4 5 6 7 8 9 Instructional Days 89 91 180
13 14 15 16 17 18 19 10 11 12 13 14 15 16
20 21 22 23 24 25 26 17 18 19 20 21 22 23 Non-instructional Days
27 28 29 30 31 24 25 26 27E 28 29* 30 PD/School Closing Days 9 6 15

3 PD/Staff Days (8,28,29) Parent Teacher Conferences
1 P.D. 18 Instructional 0 2 2
21 Instructional 21 Total
22 Total E Last day School for Students except Diploma Teacher's Convention 0 2 2

* Last day for all teachers

TOTAL 98 101 199

MHCBE pays for bussing

www.mhcbe.ab.ca

2011- 2012 PROPOSED CHANGES FOR June 14th Board Meeting
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Certificated Staffing to June 8, 2011 
 

Highlights 
1. Retirements: two 

 
2. Resignations: one TBD 
 
3. Personal LOA: Three granted for next year. 
 
4. Maternity Leaves: 3 teachers will start the year on Mat leave; 1 is expected to be on mat leave 

for all of 2011‐2012. 
  

5. Total certificated FTE staff reduction to date:  (+6.56 FTE). We have added a 1.00 FTE for FNMI 
and a 0.50 FTE for ESL that are included in the +6.56 FTE. 

 
6. FTE Positions to hire yet: 1.00 French Immersion at St. Mary’s; 0.75 FTE at NDA; 1.5 at SMBI; 

1.00 Temporary (6 weeks) French Immersion at St. Thomas; 0.50 FTE at SMBI 
   

7. Staff budgeted for but still unallocated:  0 FTE 
 

8. Recommendation: I strongly urge our Division to look at additional models for early retirement 
incentives in addition to the one in the CA. 
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Memorandum 

Date:      June 14, 2011 

To:        Board of Trustees 

From:        Amanda Crowley, Religious Education Coordinator 

Topic:         New Missal 

Electronic Enclosure:   No 

                           

Item presented for:    Information 

 

Background:   Update on plan for introducing New Roman Missal to our staff 
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Memorandum 

Date:      June  14, 2011 

To:        Board of Trustees 

From:        Amanda Crowley, Religious Education Coordinator 

Topic:         Faith Formation Day 2011 ‐ 2012 

Electronic Enclosure:   Yes 

                           

Item presented for:    Information 

 

Background:   Update on plan for Faith formation day on September 19th 2011. 
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Faith Formation Day – September 19th 2011 
The day will take place at Monsignor McCoy High School and take the format of teacher convention, 
with the opportunity to attend break-out sessions on a Faith related theme. 

 

8.30 – 10.00        Mass at St Patrick’s Parish, Greetings, 
Commissioning of New Staff and 
Recognition of Long Service Awards 

 
 
10.00 – 10.30           Relocate to Monsignor McCoy 
 
 
10.30 – 10.45  Refreshment Break 
 
 
10.45 – 12.00  Break Out Session 1 
 
 
12.00 – 12.45  Lunch 
 
 
12.45 – 2pm   Break Out Session 2 
 
 
2.00 – 2.15   Refreshment Break 
 
 
2.15 – 2.45     Closing Prayer Service 
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LEGACY PROJECTS  
CENTENNIAL HISTORY BOOK 

STUDENT & SCHOOL PRESENTATIONS 
“MANY  EVENTS & ACTIVITIES” 

CELEBRATING  
100 Years  

-of Catholic Education & Service- 
 

MEDICINE HAT CATHOLIC BOARD OF EDUCATION 
 

CENTENNIAL CELEBRATION  
HOMECOMING WEEKEND 

 
 

 JUNE 08— JUNE 10, 2012 
 

• FRI. JUNE 08, 2012    Medicine Hat Catholic Schools’ Education Foundation Golf Tournament 
        “Cottonwood Coulee” 
 
• FRI. JUNE 08, 2012    “Evening Social” @ THE CYPRESS CENTRE  

        Former Students; Former & Current Staff (Teachers & all levels of Support Staff)  
        Come & Go ; Co‐Sponsored by the Division and the ATA Local #39 
 

• SAT. JUNE 09, 2012   Open House at all Division Schools  
        10 am—2 pm 

 
• SAT.  JUNE 09, 2012   School & Division Displays @ THE CYPRESS CENTRE 
        10 am—2 pm 
 
• SAT. JUNE 09, 2012   “PICNIC IN THE PARK” @ THE CARRIAGE HOUSE ‐ STAMPEDE GROUNDS 

        12:00 noon—2 pm 
         
• SAT. JUNE 09, 2012   BISHOP’S DINNER  

        Proceeds to support Catholic Community Projects  
        5:00 pm—6:00 pm Reception 
        6:00 pm Dinner  
 
• SUN. JUNE 10, 2012   MORNING MASS @ THE CYPRESS CENTRE 
        Bishop Frederick Henry Celebrant 
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