Administrative Procedure 361

STANDARDIZED TESTING AND USE OF RESULTS

Background

Alberta Education requires that students complete achievement tests in grades three, six
and nine. Provincial diploma examinations are given to students completing 30-1/30-2
level courses. It is through the continuous process of reviewing and analyzing these
results that the planning of instruction for students can be improved.

The Division believes that achievement tests and provincial diploma examinations
represent one way of measuring student achievement, and will encourage schools within
the Division to strive for high participation rates, to strive for results above provincial
averages, and to have each student achieve to their fullest potential.

Procedures

1. Each principal will follow Alberta Education and Division procedures for achievement
tests and provincial diploma exams.

1.1 The principal shall be responsible for the custody of examination papers and
supplies. S/he shall follow the procedures outlined by the Alberta Education
and the Division for the custody of achievement tests and provincial diploma
examinations.

2. Results of achievement tests and provincial diploma examinations will be published
in the Division Annual Education Results Report.

3. Each principal or designate will mail the original individual student results on
achievement tests to parents as soon as they are available, copies of which will
remain in the student accumulative file.

4. Each principal shall analyze the results of student achievement tests and diploma
exam results and, if necessary, develop improvement plans.

4.1 Teachers responsible for subjects being tested shall analyze subject results
and provide the principal with a written report.

4.2 Each principal shall analyze school results, annual and multi-year trends and
provide a written report to be kept on file in the school.

Reference: Section 12, 18, 20, 22, 23, 39, 60, 61, 113, School Act
Ministerial Order 016/97 — Teaching Quality Standard
Practice Review of Teachers Regulation 4/99
Student Record Regulation 71/99
Student Evaluation Regulation 169/98
Student Evaluation Policy 2.1.2
Use and Reporting of Results on Provincial Assessments Policy 2.1.3
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